SSSSSSSSS

7 New Mexico Department of
C WORKFORCE SOLUTIONS

Exploring Careers
with Career Solutions

Facilitator’s Guide

% NS4ed® Pathway2Careers™ 2018 Trademark NS4ed, LLC Page |1



New Mexico
Department of

Exploring Careersw WORKFORCE

SOLUTIONS

Table of Contents

4R o T ¥ ot f oo T 1
Lesson 1: Getting STart@d........ciiiiciiiiieeeiiiiiicciiineneeeniniccisssnnneeseetnessssssssnnssssssssssssssnnnssssssssssssssssnnnassssses 7
Lesson 2: EXPlOring WOrK INT@IrESES......ceeeeeeerecerrrrneeeeeteeteecessssnneeeeeeesessssssnsesesseseessssssssnsasesssssssssssnssnsaseses 1
Lesson 3: EXPlOring WOIrK ValUES.......eeeeeeeereceirrrsneeeeeieeeeccssssnneeeeeseesessssssnssssssessessssssssssssssessesssssssssnsassses 1
Lesson 4: Determining Lifestyle GOals..........cciccirrrreeeeiieiecicecinssnnneeneeeeecesssnnneeeeseeesessssssnnnessessessssssssnnssnsens 1
Lesson 5: Using Personal Factors to Identify Car@ers.........ccccvevceeiiiinnneniiisnssneniisnsnenissssnnnnsssssnsssssssssnens 1
Lesson 6: Incorporating EXternal FActors......ccccivveeeeiiiiiiiiinnsnnneeeiiieicsssssnnsessissesssssssssnssssssssessssssnnssssssses 1
Lesson 7: Making Informed Career DECISIONS.......ccccceiiiiircneiiiiisneniiecssneissesssnesssssssssssssssnsssssssnssssssnnans 1
Lesson 8: Connecting Careers to EAUCAtION ....ccccvvveeeteieeeciirrrsnneeeeeeteeeeessssnnneeeeeeeesssssassssnseesessssssssasnsssesnes 1
AdditioNal RESOUICES .....ueiiiieiiiieiiiieiiiieiissinissntisstssssssssssss s sssssssasssssssssssassssssssessnsssssssssssssssssssssssnsssssns 1

% NS4ed® Pathway2Careers™ 2018 Trademark NS4ed, LLC Page |1


file:///G:/Dropbox/2%20Danielle/NS4ed%20Danielle%20(shared)/2%20Trainings%20and%20Guides/1%20Guides%20and%20Lessons/Career%20Exploration%20Guides/Career%20Solutions%20-%20NM/Exploring%20Careers%20with%20Career%20Solutions.docx%23_Toc16169771
file:///G:/Dropbox/2%20Danielle/NS4ed%20Danielle%20(shared)/2%20Trainings%20and%20Guides/1%20Guides%20and%20Lessons/Career%20Exploration%20Guides/Career%20Solutions%20-%20NM/Exploring%20Careers%20with%20Career%20Solutions.docx%23_Toc16169772
file:///G:/Dropbox/2%20Danielle/NS4ed%20Danielle%20(shared)/2%20Trainings%20and%20Guides/1%20Guides%20and%20Lessons/Career%20Exploration%20Guides/Career%20Solutions%20-%20NM/Exploring%20Careers%20with%20Career%20Solutions.docx%23_Toc16169773
file:///G:/Dropbox/2%20Danielle/NS4ed%20Danielle%20(shared)/2%20Trainings%20and%20Guides/1%20Guides%20and%20Lessons/Career%20Exploration%20Guides/Career%20Solutions%20-%20NM/Exploring%20Careers%20with%20Career%20Solutions.docx%23_Toc16169774
file:///G:/Dropbox/2%20Danielle/NS4ed%20Danielle%20(shared)/2%20Trainings%20and%20Guides/1%20Guides%20and%20Lessons/Career%20Exploration%20Guides/Career%20Solutions%20-%20NM/Exploring%20Careers%20with%20Career%20Solutions.docx%23_Toc16169775
file:///G:/Dropbox/2%20Danielle/NS4ed%20Danielle%20(shared)/2%20Trainings%20and%20Guides/1%20Guides%20and%20Lessons/Career%20Exploration%20Guides/Career%20Solutions%20-%20NM/Exploring%20Careers%20with%20Career%20Solutions.docx%23_Toc16169776
file:///G:/Dropbox/2%20Danielle/NS4ed%20Danielle%20(shared)/2%20Trainings%20and%20Guides/1%20Guides%20and%20Lessons/Career%20Exploration%20Guides/Career%20Solutions%20-%20NM/Exploring%20Careers%20with%20Career%20Solutions.docx%23_Toc16169777
file:///G:/Dropbox/2%20Danielle/NS4ed%20Danielle%20(shared)/2%20Trainings%20and%20Guides/1%20Guides%20and%20Lessons/Career%20Exploration%20Guides/Career%20Solutions%20-%20NM/Exploring%20Careers%20with%20Career%20Solutions.docx%23_Toc16169778
file:///G:/Dropbox/2%20Danielle/NS4ed%20Danielle%20(shared)/2%20Trainings%20and%20Guides/1%20Guides%20and%20Lessons/Career%20Exploration%20Guides/Career%20Solutions%20-%20NM/Exploring%20Careers%20with%20Career%20Solutions.docx%23_Toc16169779
file:///G:/Dropbox/2%20Danielle/NS4ed%20Danielle%20(shared)/2%20Trainings%20and%20Guides/1%20Guides%20and%20Lessons/Career%20Exploration%20Guides/Career%20Solutions%20-%20NM/Exploring%20Careers%20with%20Career%20Solutions.docx%23_Toc16169780

New Mexico
Department of
Exploring Careersw WORKFORCE 7

SOLUTIONS

Introduction to the Facilitator’s Guide

The Exploring Careers with Career Solutions Facilitator’s Guide describesandillustrates how best to use the
New Mexico Career Solutions website. Presented as a series of lessons, the Guide identifies relevant features
of the website and includes recommendations engaging students in effective career exploration. We suggest
lessons are usedin the order presented in this Guide since each lessonsin the guide builds upon knowledge
acquired in previous activities.

Lessons presented in this guide are not considered exhaustive or all-inclusive of the full range of career
exploration tools and activities available to teachersand students. Rather, this guide is one resource, among
many, that can be implemented in the classroomto support effective career exploration with students.

The following sections describe the career exploration process. Teachers and facilitators are advised to review
this material prior to implementing lesson activitiesin the classroom.

Choosinga career was perhaps once a simple decision: There were fewer choices, little if any technology in the
workplace, the idea of a global marketplace didn’ttouch most jobs, and the guidelines were clear on what
skills or interests were needed. However, that has all changed. Sweepingchangesintechnology and a rapid
growthin knowledge have transformed entire industries and their workforces. Consider required worker skill
levels: In 1955, 60% of the American nonprofessionallaborforce was unskilled and 20% skilled. Today, almost
every jobrequires some level of technical skill. Not only has this shifted the structure of the American
workforce dramatically, it has made choosing a career more confusing for some and complex for all students.

Today, effective careerexploration is a multifaceted process which involves careful evaluation of both personal
and externalfactors. Helping students navigate this process successfully is beneficial, resultingin robust
education and careerdecisions with the potential for greaterjob satisfaction and employment security.

While the details of careerexploration vary with each student, each classroom, and each district’s regional
economy, the process of career exploration always begins with personalfactors, e.g., work interests and
values. These factors are the first step for students to take in determiningif different careersare a goodfit for
them. Once students geta good idea of where theirinterests lie, career exploration then needstolook at the
important externalfactors—such as current and projected job demand, and anticipated salary ranges —so they
can match their interests with stable and growing careers.
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What are these internaland externalfactors, and what do they look at during career exploration?

PERSONAL FACTORS: Each studenthasa setof personalwork interests and values which align better with some
occupations than others. These include personality traits, work needs, beliefs, ideas, and otherindividual
characteristics that can influence job satisfaction. Studentswho enjoy beingaround others, forexample, will
be drawn to jobsinvolving large amounts of social interaction as opposed to more independent work tasks. In
making successful career choices, students must carefully evaluate these personal characteristics to ensure
their occupation choices effectively align with individual needs, as well as what is mostimportant and
meaningfulto them.

EXTERNAL FACTORS: Personalinterestsand values, alone, do not always guarantee successfulemployment.
Students must also examine externalfactors, such as the job market, to determine demand and projected
wages forvarious occupationsin their local communities or beyond. Armed with thisinformation, students
can make informed decisions that balance theirinterests with opportunity and the likelihood that anticipated
wages will support their lifestyle goals. Students can also use this information to chart educational pathways to
prepare for highly competitive fields and the unique challenges careersin these fields may present.

Components of an Informed Career Decision

Personal Factors External Factors

W8 . Job Market Trends
e High-Value Careers

e Work Interests

e Local Job Opportunities
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Exploring Careers Using Personal and External Factors

When personaland externalfactors are included in the career exploration process, it can be challenging to
determine which comes first. The good news is that exact placement of these factors does not significantly
alter the exploration process. Regardless of where one begins, similar outcomes will be achieved, assuming
both factors are included at some point in the process. It can be helpfulfor students to begin with the
exploration of personalfactors to help them maintain a sense of personal connectiontothe process. For this
reason, the organization of the lessons in this Guide begins with the exploration of personalfactors, followed
by a review of externalfactors.

Explore Work Explore Work Determine
Interests Values Lifestyle Goals

\V/

Apply Personal

S Explore the
Factors to Career e

Labor Market

Review High-
Value Careers

Review Labor Evaluate Generate
Market Data for Personaland —— — BN g0 =e RO 18-1=1¢

Other Careers “ Decision(s)

Personal Factors

. External Factors

Developing an Effective Career Plan — Education and Training

Once an initial careerdecision has been made, the nextstep s to develop an effective Career Planthat guides
students through the steps needed to achieve employment success. Two important components definea
successful CareerPlan:

* ThePlan clearly outlinesthe education and training needed to obtain specific credentials, certificates, or
degreesforentryintoa profession.
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* ThePlanincludes detailed financial plans, job search strategies, supportservices, and methods for
maintaining motivation and drive.

Students who are provided the opportunity to create Career Plans are significantly more likely to succeed in

achieving their career goals as they move beyond career exploration and advance to the planning stage of
career preparation activities.

Components of an Effective Career Plan

—
| O _— N
L-V-J &
-
o xe
Education and Financial .
. . Work Experience
Training Resources

Job Search Motivation and
Strategies Drive

Each of the lessons presented in this guide will include the following sections.

* Overview * Activity
* How to Use This Tool * Exploring the Results
* Connecting with Students * NextSteps

The chart on the following page summarizes each lesson in this Guide and the suggested order of presentation.
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Lesson Title

Lesson 1: Getting Started

Career Solutions Tools

Site Overview, Registration,
Career Exploration Worksheet
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Lesson Topics

Strategies for helping students get started
and navigate basic site features

Interpreting results fromthe Career
Exploration Worksheet

Lesson 2: Exploring Work
Interests

Work Interests Assessment

Helping students connect with personal
and externalfactorsin career exploration

Methods for guiding students through the
Work Interests Assessment

Lesson 3: Exploring Work
Values

Work Values Assessment

Review of personalfactors and their role
in career exploration

Strategies forexploring and applying
results from the Work Values Assessment

Lesson 4: Determining
Lifestyle Goals

Why | Work

Information related to developingand
evaluating lifestyle goals

Ideas forexploring careers that align with
lifestyle goals

Lesson 5: Using Personal
Factors to Identify Careers

Occupation Library, Compare
Occupations

Methods forusing various types of
personalfactors to make careerdecisions

Strategies forincorporating personal
factors into career comparisons

Lesson 6: Incorporating
External Factors

Occupation Finder

Overview of labor market information

Ideas forincorporating labor market
information into career exploration

Lesson 7: Making Informed
Career Decisions

My Dashboard

Techniques fororganizing and
consolidating careerinformation

Methods forapplying multiple types of
careerinformation to careerdecisions

Lesson 8: Connecting
Careers to Education

Education and Training

Overview of effective career plans

Strategies forsearching forand identifying
appropriate education experiences

NS4ed® Pathway2Careers™
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Lesson 1: Getting Started

The Exploring Careers with Career Solutions online system has been made available by the New Mexico
Department of Workforce Solutions to connect students to theirinterests and careergoals. The system s
designed with many tools and access points to support student exploration.

Students begin by registering and creating an account that is uniquely theirs and can be updated as often as
needed. This personalaccount allows students to save occupations and jobs they find, and research education
programs aligned with their careerinterests. Once students have completed the registration process, they can
complete the Career Exploration Worksheet, a baseline self-assessment tool. While this Worksheet can be
completed as an offline project, it is bestto have students complete it online following registration.

LESSON 1 contains:

o A brief overview of the Career Solutions website.

e Information onhow to registerand create student accounts.

e Strategies for helping students get started and navigate basic site features.

e Information on how to interpretresults fromthe Career Exploration Worksheet.

e With insights gained from this lesson, a review of next steps for students (cumulative knowledge).

Basic Overview

The CareerSolutions site can be accessed at www.nmcareersolutions.com orthrough the NS4ed website
(https://www.careerpathways-nm.com/ and click on New Mexico Career Solutions). The homepage should
look similar to the image onthe next page, with tabs appearing at the top of the page, as well as severallinks
that appear as you scroll down the page.

This opening page on the site provides both horizontal and vertical navigation, meaningthat you can explore
main features of the site by accessing tabs across the top of the screen (horizontal navigation) or scrolling
down and clicking on links as they appear down the page (vertical navigation).
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Guest

7 et bl Horizontal Navigation

My Dashboard ~ Career Exploration  Education & Training  Gain Experience  The Job Search

GaLe‘ w0

Solut

Getting Started

The process of identifying careers you're interested in is called career exploration. Take the time
now to evaluate who you are and what you want so you can get started on the right path.

CAREER EXPLORATION >

Vertical Navigation

Horizontal Navigation — Tabs across Top of Screen:

My Dashboard
e Asstudents move throughthe careerexploration system, My Dashboard savesinformation in each
student’s personalized area of the system established when theyregister. This Dashboard tool allows
students to keep track of which activities they have completed and to examine information they saved
related to their interests, career goals, education opportunities, jobs, and more. It is recommended
that students review this information frequently to maintain a broad picture of theircareer
exploration progress.

Career Exploration
e CareerExploration is the heart of the system: It walks students through various steps of the career
exploration process, beginning with tools to explore their personalinterests and values, and ending
with tools which guide students through occupations and the job market. Most of the information in
this Guide focuses on career exploration activities.

Education and Training
e The Education and Training area connects students with a variety of tools and resources which assist
them in making education decisions and developing plans for completing education requirements.
The system offers tips and checklists, along with links to information pages and online forms which
help simplify education planning. As they move throughthe system, students are guided alongthe
various steps needed to identify, plan, select, apply, and finance their education journey.
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Gain Experience
¢ Inthe Gain Experience section of the system, work experience opportunities are displayed including
volunteer, shadowing, internship, apprenticeship, and other work-based programs. This section is
usefulforstudents seekingtolearn more about various occupations and gain job experience which
can increase their employability. Because experience is often cited as a requirement foremployment
across a multiple professions, itis highly recommended that students take advantage of the chance to
gain skills and build familiarity with their desired field of work.

The Job Search
e InJobSearch area, students are presented with tips and tools related to locating jobs and connecting
with employers. Specificactivities including helping students to build resumes, write professional
letters, engage in effective networking, and prepare forinterviews. Students should be encouragedto
access this section when they are ready to engage in the job search process.

Vertical Navigation — Moving Down the Page:

Career Exploration
e This link is the same as whatis provided in the horizontal navigation tab. As stated above, this section
will take students onthe career exploration journey beginning with exploring personalinterests and
values, closely examining different occupations, and moving toward the job market.

Why | Work
e Clicking on this link takes students to a financial tool that helps determine how much money they will
needtosupportfuture lifestyle needs and goals. This sectionis similar to building a budget, where
students determine what they want and how much it costs foreach item. The result of this proce ssis
an estimated minimum annual salary students can referto when narrowing down the careers they

wantto pursue.

Internships
e This link directs studentsto a page fromthe New Mexico Department of Workforce Solutions which
connects students with local internships and student work opportunities. Information is provided on
the value of internships as well as methods forlocating and applying forinternships. Studentscan
browse internshipsin theirarea and apply online.

Learn More
e This link displays a helpful graphic describing the differences between jobs, occupations, and careers.

For Parents and Educators
¢ In this section, parents’ and educators’ come to understand their role in the children’s career
exploration process. Keyfeatures of the site are outlined, and multiple links are provided to

additional resources.
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Into the Future: Middle SchoolStudents
e With this link, careerexplorationis introduced to middle-schoolstudents. Here, they can learn about
industries, careers, occupations, and jobsin theirregion. Completing the career exploration activities
in this link helps students begin to think about their high-school course selections and how they might
be usefulin different careers.

Quick Links
e Quick Links lists additional resources usefulin the career exploration process. Examples are the New
Mexico Career Guide and the BLS Occupational Outlook Handbook. Inaddition, informationon job
fairs and work permits are available.

How to Register

Although students are not required to create an account, there are severaladvantages toregisteringas a user
on the Career Solutions site. The primary advantage is that student activity and information can be saved,
allowing for students torenterthe site at any time and pick up where they left off.

Itis important to communicate to students that the information entered on the site is completely private.
Their personalinformationis not shared with or made available to others. Accountsare for students’ benefit,
allowing them to save progress and revisitinformation they have gathered during previous sessions.

Click here and select

New Mexico Department of i
L./~ WORKFORCE SOLUTIONS Register

Guest

My Dashboard  Career Exploration  Education & Training  Gain Experience  The Job Search

Galeerd w0

Solut

Getting Started

The process of identifying careers you're interested in is called career exploration. Take the time
now to evaluate who you are and what you want so you can get started on the right path.

CAREER EXPLORATION >
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Follow these stepstoregister.

. . . . . “" . ”
e Click onthe personicon @8 inthe topright-hand corner of the screen andselect “Register.
e A pagesimilar to the one below will appear.
e Complete the form. Information with a red asterisk (*) is required.

e Selectasecure username and password that can be easily remembered. Have students write their
usernames and passwords down so they can rememberthem.

7 . Guest
New Mexico Department of
C WORKFORCE SOLUTIONS

gg'lf;#s My Dashboard ~ Career Exploration  Education & Training  Gain Experience  The Job Search

Student Registration

# Indicates required ftelds. For help click the information icon next to each section.

Contact Information

*First Name: ]
Middle Initial:
*Last Name:

*Zip Code:

Find 7ip code

How to Sign In

To sign into the system, click onthe personicon and select “Sign In.” From here, students can entertheir
username and password they created during the registration process.

. Guest
New Mexico Department of

L./~ WORKFORCE SOLUTIONS Click here to signin

My Dashboard ~ Career Exploration  Education & Training  Gain Experience  The Job Search

GaLe |

Solpl't“\s

& Option 1- Already Registered

Enter username and

/ password

User Name:

Password:
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Aftersigning in, students are directed to the Dashboard, which provides an overview of their progress and
saved information. Itis recommended thatstudentstake afew minutestoget acquainted with the
Dashboard. As the figure below shows, four rotating circles highlight the main search areas of the website, the
“Finder” areas—Occupation, College, Scholarship, and Job. Below these are nine areas students will build upon
throughoutthe exploration process:

e StudentProgress * |InterestLibrary

*  Occupation Library * Joblibrary
* College Library ¢ LatestInternship Opportunities

* Related Occupations * Labor MarketInformation

¢ Scholarship Library

To get back to the homepage, students can simply click on the Career Solutions tab at the top left-hand corner

of the screen.

Click on the Career Solutions
Sample Student

New MesierTepartment of to access the homepage :
C. WORKFORCE SOLUTIONS Unassigned

Egﬁﬁﬁs lyDashboard ~ Career Exploration  Education & Training ~ Gain Experience  The Job Search
By
N

My Dashboard

[

Job
Finder

Scholarship
Finder

= =

Occupation College
Finder Finder

Student Progress Occupation Library College Library

There are no saved institutions in your library

There are no saved occupations in your library

W) Occupation Library °
1 College Library 0
@] scholarship Library ]
M) interview Practice °
© career xploration Workshest o

Q Find Occupations ‘ ! Find Colleges
KB 8 Job Search Steps 63%

Before returning to the homepage, abox will appear askingif the userwantsto Remain Signed In, Sign In, or
Cancel. Anytime you want to return to the homepage, select “Stay Signed In” to be sure progress and activities

are saved within the profile.

Choose one of the options below to continue

| l Stay Signed In l |
\Select Stay Signed In to
Sign Out ensure progress is saved

[ |

P2C NS4ed” Pathway2Careers™ 2018 Trademark NS4ed, LLC Page |12



New Mexico
Department of

Exploring Careersw WORKFORCE

SOLUTIONS

The Career Exploration Tab

The process of identifying careers you’re interested inis called Career Exploration. Through this section, you
will learn whatyou like to do so you can get started on a career pathway.

Follow these stepstogetto Career Exploration.

e Signinto CareerSolutions.
e Click on the vertical tab, “Career Exploration,” at the top of the screen.

Click on Career Exploration

New Mexico Department of Sample St|_.|dent
(2 WORKFORCE SOLUTIONS Unassigned

My Dashboard Career Exploration ducation & Training Gain Experience The Job Search

Ca‘ee N

CAREER EXPLORATION

@ i’ ' A’

1 GET STARTED ’ TOOLS

Career Exploration Worksheet
Take the first step in exploring careers by thinking about the things you're interested in and enjoy doing. Fill out the Career Exploration Worksheet to get things going. Keep an open mind about

what metivates and inspires you and what you're good at. Your non-work experiences are as valuable as anything else, so tap inte all of your activities and interests. Work Interests Assessment

Work Values Assessment

Occupation Finder

Compare Occupations

Occupation Library

There are five stepsin career exploration, as shown in the numbered boxes. These steps are to get started (1),
assess (2), explore and inform (3), plan (4), and act (5) to discoverthe right career for you.

On theright side of the screen are the tools you will use to engage in career exploration. These tools are used
in the different stepsin career exploration.

Step 1, GetStarted, directs you to complete the Career Exploration Worksheet to determine your interests.
This worksheet can be accessed by clicking on Step 1, or clicking directly on the Career Exploration Worksheet
Tool.
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New Mexico Department of Sample Stflden’(
(2 WORKFORCE SOLUTIONS Unassigned

My Dashboard Career Exploration Education & Training Gain Experience The Job Search

CaLe w0

‘ Click on Step 1 CAREER EXPLORATION

L7 i A

Click on Career Exploration Worksheet

1 GET STARTED ? Q0

‘Career Exploration Worksheet
Take the first step in exploring careers by thinking about the things you're interested in and enjoy doing. Fill out the Career Exploration Worksheet to get things going. Keep an open mind about

what motivates and inspires you and what you're good at. Your non-work experiences are as valuable as anything else, so tap into all of your activities and interests Work Interests Assessment

Work Values Assessment

Occupation Finder

Compare Occupations

Occupation Library

Accessing the Career Exploration Worksheet

The Career Exploration Worksheetis a self-assessmenttooldesignedto getthe studentthinkingthrough their
interests. There are no right or wrong answers. Some students may have avariety of interests, while others
may be limited in their understanding of careers. The worksheet can be completed as an online or offline

activity. Additional information on how to implement this worksheetin the classroomis providedin the
Connecting with Students section below.

Follow these stepstoaccessthe Career Exploration Worksheet.
e Sign into CareerSolutions.
e Click on “CareerExploration” at the top of the screen.
e Click on the “CareerExploration Worksheet” in the list of tools to the right of the screen.
e Ascreenwillappear with a series of career related questions.
e Provide answerstothe questionsand click “Save and Print.”
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Type answers to the questions in the boxes provided

Sample Student

7 New Mexico Department of .
[ WORKFORCE SOLUTIONS Unassigned

My Dashboard ~ Career Exploration  Education & Training  Gain Experience  The Job Search

Career Exploration Worksheet

Take the first step in exploring careers by thinking about the things you're interested in and enjoy doing. Fill cut the Career Exploration Warksheet to get things going. Keep an open
mind about what motivates and inspires you, including your strengths. Your non-work experiences are as valuable as anything else, so tap into all of your activities and interests.

Getting Started with Career Exploration: Your Interests Worksheet

About You

1. What activities/hobbies have you done that were easy to learn and that you were good at? (e.g., cooking, sports, caring for siblings, arts and/or crafts, organizing events, etc.)

2. What about these activities do you like? (e.g., working with tools, leading a group, making decisions, interacting with others, working with numbers, developing new ideas, selling things, etc.)

10. List any volunteering you've done. Which volunteer position(s) did you like best and why?

Click on Save
or Print

11, List three occupations you have thought about doing. Describe why you're interested in them.

o]
Return to Career Exploration

Learning Objectives
In this lesson, students willbe giventhe opportunity to:

e Discuss the importance of careerexploration.

e |dentify the main features of the Career Solutions system.

e Recognize the advantages of registeringas a userin the Career Solutions system.
e Complete the Career Exploration Worksheet.
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e Evaluate personalabilities, interests, and needs as they apply to the selection of a career.
o Determine nextstepsinexploring careeropportunities and developinga career plan.

Classroom Discussions and Presentations

Introduction

Careerexploration can be an exciting, but also stressful, activity for students. To introduce this lesson, take a
momentto engage in a brief discussion about the purpose of career exploration. Below are some helpful
talking points and questions to share with students.

Talking Points

e Choosinga career is an important decision that can affectjob satisfaction and the ability to achieve
lifestyle goals. Taking time now to gatherinformation you needto make a career choice can pay offin
thelong run.

o No matterwhoyou are or what skills you think you do or don’t have, you can make a good career
choice. Hundreds of good jobs are out there in multiple careerfields, and they are looking for well-
prepared employees.

e Careerexplorationis important foreveryone, no matter where you planto go next—two-year
colleges, four-year universities, technical training programs for a certification, or directly to the
workplace. Ultimately, everyone entersinto a career.

o The goal of career exploration s to gain a thorough understanding of personal factors (such as your
workinterests and values) and externalfactors (such as the job market and job availability). This
understanding will help you make an informed decision on the career(s) that will be right for you.

Discussion Questions

As aclass or in small groups, have students reflect on the following questions. Help studentstalk about and
work through their positive and negative feelings regarding career exploration.

o What are some benefits of exploring careers options now?

e What do youfind exciting about exploring career possibilities?

o Do youbelieve careerexploration is a usefulactivity foryou? Why or why not?

e What are some examples of good jobs that do not require a four-yeardegree?

e What are some concerns you have about choosing a career?

Exploring the System

Afterdiscussing the importance of careerexploration and helping students work through both positive and
negative perspectives on the process, students can be introduced to the Career Solutions system.
The “How to Use this Tool” section above provides a summary of usefulinformation to share with students.

It is recommended that teachers andinstructors...
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Communicate the purpose of the system as a career exploration site that can help students connect
intereststo career goals and develop effective careerplans.

Help students locate the site at nmcareersolutions.com.

Review features available through both vertical and horizontal navigation.

Review the advantages of registration and help studentsregisterasa user.

Assist studentsin signing into the system forthe first time.

Direct students tothe Career Exploration Worksheet.

Classroom Activity

Career Exploration Worksheet

The Career Exploration Worksheet (available within the CareerSolutions system) can help students begin the
process of exploring their interests and connecting these intereststo careers. As a basic self-assessmenttool,
the worksheet providesinsightinto students’ likes, dislikes, strengths, needs, education goals, and work
interests. Students can use this information to learn more about themselves and determine occupations that
may align better with their personalattributes, needs, and wants.

To locate the worksheet, review the “How to Use this Tool” section above.

It is recommended thatteachers andinstructors...

Print a copy of the worksheet and/or provide electronicaccess tothe worksheet foreach student.
Introduce the worksheet to students as aself-assessmenttoolthat helps them learn about themselves
Provide assurances to studentsthat their answers are private and will not be shared with others.
Encourage studentsto complete the worksheetin the classroom or at home.

Assist studentsin interpreting and using the informationin the career exploration process.

Exploring the Results

Because there is noright or wrong way to complete the worksheet, thereis also no right or wrong way to
interpretthe results. Studentsshould be encouraged to reflect on whattheir responses meantothemand
how their answers might relate to their career selection. For each section (About You, Your Education
Interests, and Your Work Interests), ask students to think about what their responses say about the types of
jobs that would be a goodfit for them. It may be helpfulfor them to review the worksheet and start
envisioning what their future job might look like and why. Placing studentsinto small groups to share these
visions could be helpful.
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Career Exploration Worksheet

Take the first step in exploring careers by thinking about the things you're interested in and enjoy doing. Fill out the Career
Expleration Worksheet to get things going. Keep an open mind about what metivates and inspires you, including your
strengths. Your non-work experiences are as valuable as anything else, so tap into all of your activities and interests.

Getting Started with Career Exploration: Your Interests Worksheet

About You

What activities/hobbies have you done that were easy to learn and that you were good at? (e.g., cooking,
sports, caring forsiblings, arts and/or crafts, organizing events, etc.)

What about these activities do you like? (e.g., working withtools, leading a group, making decisions,
interacting with others, working with numbers, developing new ideas, selling things, etc.)

What activities do you dislike and why do you dislike them?

How much money do you wantto earn? How much money do you think you need to earn to live
comfortably?

Do you want to stay in the same city or townyou’re living in now, or would you like to live and work
somewhere else in the state or country?

Your Education Interests

List some schoolsubjects you’ve done wellin. Did you enjoy these subjects? (e.g., geometry, language
arts, physics, art, etc.)

If you could learn something new right now, what would it be? Why?

Are you interested in or considering continuing your education after high school? If so, have you thought
about what type of education you’d pursue? (e.g., university, apprenticeship, training)

Your Work Interests
List any jobs you’ve had. Which job(s) did you like the bestand why?
List any volunteering you’ve done. Which volunteer position(s) did you like bestand why?

List three occupations you have thoughtabout doing. Describe why you’re interested in them.
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At the end of the lesson, take a momentto review and assess the learning objectives. Engage studentsina
brief discussion of the learning opportunities that were made available in the classroom.
In this lesson, students were provided the opportunity to...

Discuss the importance of careerexploration.

Identify the main features of the Career Solutions system.

Recognize the advantages of registering as a userin the Career Solutions system.
Complete the Career Exploration Worksheet.

Evaluate personalabilities, interests, and needs asthey apply to the selection of a career.

Afterprovidinga brief overview, encourage students to...

Continue the self-reflection process.

Think about their personal attributes and what they want/need from a career.
Determine how they might use this information in selectinga career.

Prepare forfuture lessons that will involve additional self-discovery activities.

The Career Exploration Process

Explore Work Explore Work Determine , .
E .pJ_gIJrr* fffgr. 1IN ¢ plore Work JH..ﬂ mine Helpful Tip: This
Interests Values Lifestyle Goals ) )
: diagram will be
presented atthe
NG | end of each
lesson to identity
Apply Personal . . the nextstep in
’J’J_/, - Explore the Review High- p
Factors to the career
B Labor Market Value Careers .
Career Choices exploration
process.
\V
Review Labor Evaluate Generate
Market Data for Personaland Informed Career
Other Careers External Factors Decision(s)
Personal Factors . External Factors
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Lesson 2: Exploring Work Interests

Careerassessments give jobseekers a betteridea of the types of jobs and activities that are a good fit. The
primary purpose of these assessments is to identify personal attributes and provide insight into career fields
where these attributes are most likely to be fulfilled. They do not tell individuals what specific careerthey
should choose. Rather, they point individuals to types of careersto explore. The New Mexico Career Solutions
system has two assessments that can help individuals narrow their career search and create exposure
opportunities. Both assessments are brief, with each taking about fifteen minutes. The first assessment
presentedto usersisthe Work Interests Assessment.

This lesson contains....
e Areviewof howto access the Work Interests Assessment.
o |deasforhelping students connect with personaland externalfactorsin careerexploration.
e Strategiesforintroducing careerassessmentsto students.
o Methodsforguiding students through the Work Interests Assessment.
o Areview of next steps for students usinginsights gained from this lesson.

Before beginning, be sure to sign into the system. The Work Interests Assessment s located within the Career
Exploration section. Simply click the Work Interests Assessment link in the list of tools to the right.

CAREER EXPLORATION

e’ M’ m A’

1 GET STARTED ’ TOOLS

‘Career Exploration Worksheet

Take the first step in exploring careers by thinking about the things you're interested in an

joy doing. Fill out the Career Exploration Worksheet to get things going. Keep an open mind

about what motivates and inspires you and what you're good at. Your non-work experiences are as valuable as anything else, so tap into all of your activities and interests Work Interests Assessment

Click on Work Interests / [ e
Assessment

I BT BT TR
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The page below will appear. Instructions forcompleting the assessmentare located to the left. These
instructions should be reviewed carefully before starting the assessment.

Helpful Tip: The Work Interests Assessment available in this system was developed by O*NET. Foradditional
information on this assessment, as well as print versions of this tool, click here or go to

https://www.onetcenter.org/IP.html#overview.

Review instructions carefully

Siartthe Worknlerest Anglvzer L

A For help click the information icon

Taken the Work Interest Analyzer Before?

This assessment helps you decide what kinds of careers you might want to explore. It has questions about activitig
jobs. Read each question carefully and decide how you would feel about daing each type of work.

Try NOT to think about the following:

‘that some people do on their

* If you have enough education or training te do the work
* How much money you would make doing the work

Just think about if you would like or dislike doing the work.

There are no right or wrong answers. Please take your time answering the questions. There is no need to rush. You are leamning about your
interests so that you can explore work you might like and find rewarding.

The Short Form contains 60 questions and is a web-based vocational interest assessment instrument. The Mini Form centains 30 questions, each

questions) is recommended when possible.

Short Form
60 Questions
{10 minutes)

If you have previously taken this assessment, you can enter your interest scores below. You will be able to view your score report, choose a Job
Zone and view careers matching your profile.

Realistic: Social:

Investigative: Enterprising:

Artistic: Conventional:

Choose a version to
get started

After completingthe assessment, the results willappear on a page that looks similar to the image below.
Interest areas will be listed and some will have highervalues than others. Students should be encouraged to
review theirtop interest areas with the highestvalues, as these are mostindicative of their personalinterests.

Work Interest Scores

Here are your Work Interest Analyzer results.

Your interests can help you find occupations yeu might like to explore. The more a oceupation

Realistic
meets your interests, the more likely it will be satisfying and rewarding to you.

Investigative]
You can click on any interest to learn more. When you're ready, click Next to continue.
/ Artistic
Click on an interest

Enterprising

area to learn more

Helpful Tip: Singing into the system before starting
will ensure the results are saved and accessible later.

55 by the US. Departmant of Labor, Employmen SN

Return to Career Exploration

5
10
13 N
g
q K
8
5 l I l
0
s & e & & &
Conventional

People with Conventional interests like work that
follows set procedures and routines. They prefer
working with information and paying attention to
details rather than working with ideas.

They like:

* Working with clear rules
¢ Following a strong leader
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Work Interest Scores

Fere e your ok nterest A et ““ N
Your interests can help you find occupations yeu might like to explore, The more a occupation Realistic 5
meets your interests, the more likely it will be satisfying and rewarding to you. "
Investigative 13 .
You can click on any interest to leamn more. When you're ready, click Next to continue. 4
Artistic 6 v
Social 8
Enterprising 5 )
< & = & o &
Conventional 14 i & & o Q‘@“ &
o & & &
& & &
This site incorperstes information from CNET Visb Sarvices by the US < o1 Labor. 2mployment snd Trsining Adminisiration (USDOL/ETA)

«—_ Click Next to
continue

Afterexploringtop interest areas, click Next to continue. A page like the one below will appearthat lists
occupations that match the top workinterests identified in the assessment. The occupations with the
strongest correlation are presentedinalphabetical order.
Some notable features of this page include...

e Sorting occupations by clicking on category headings.

e Symbols nextto each occupation to identify Bright Outlook and green occupations.

e Filters at the top leftthat can help narrow and focus the list of occupations.

e A menu at the top right that allows for different types of data to be displayed.

Occupations that Match Your Work Interests ﬁ%

Symbols next to occupations identify Y o vy cick e iformain con
Bright Outlook and green occupations

Area (click to change): New Mexico

Data to Display : Work Interests -
Occupation Title o m E Correlation Job Openings
= F) i (ul 14, 2019)
8 E 3
: : §
: H
Actuaries 34 50 00 Strong [
Archivists 34 284 67 217 100 17 Strong 0
Biostatisticians 50 217 00 284 100 34 Strong [

| # BRIGHT OUTLOOK STATEWIDE | # GREEN OCCUPATIONS |

Helpful Tip: Bright Outlook occupations are defined by O*NET as having at least one of the following criteria.

e Projectedto grow fasterthan average (employmentincrease of 10% or more) over the period 2018-2028
e Projectedto have 100,000 or more job openings over the period 2018-2028
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A

Click on category title to sort

Area (dlick to change): New Mexico

Show Filter Criteria (Showing all records)

Click @ column title to sort.
BRIGHT OUTLOOK NATIONALLY | 4 BRIGHT OUTLOOK STATEWIDE | # GREEN OCCUPATIONS

BV For vetp ciick the information ican.

Data to Display : Work Interests

occupations

Uccupation Iitie I m = = Job Upenings
H g i = (Jul 14, 2019)
E k] = a2
= = ] "
o 53 =3
H 4 5
Actuaries 34 25.0 mn7z 16.7 50 0.0 Strong 0
Archivists 34 284 67 217 100 7 Strong 0
50 21.7 0.0 284 100 34 Strong 0

Biostatisticians

Occupations that Match Your Work Interests

B or hetp click the information icon.

Narrow and focus the
Area (click to change): New Mexico / Occupatlon ||5t uS|ng f||ter5

Show Filter Criteria (Showing all records) Data to Display : Work Interests

ATIONALLY | # BRIGHT OUTLOOK STATEWIDE | # GREEN occupaTIONs |

Occupation Title 5 m B Job Openings
3 S H (ul 14, 2019)
] =
2 E: i
B a H
Actuaries 34 250 17 167 50 00 Strong [
Archivists 34 284 67 217 100 17 Strong 0
50 217 00 284 100 34 Strong [

Biostatisticians:

To examine each occupation in more detail, click on the occupation title that appearsin the list. The next page
that appears will contain a wealth of information about the occupation, including a summary of work
activities/duties, labor market information, education requirements, and more.

#

BV For hetp ciick the information icon,

Occupations that Match Your Work Interests

Click on occupation title to reveal
detailed information

Area (click to change): New Mexico

Show Filter Criteria (Showing all records) Data to Display : Work Interests

Click a column titl sort.
BRIGHT OUTLOOK NATIONALLY | 4 BRIGHT OUTLOOK STATE Y

Job Openings

Occupation Titk 2 m s =
2 g H 8 (Jul 14, 2019)
8 | = 2
3 1 £ 7
] B3 -3
H @ 3
Actuaries 34 00 Strong 0
Archivists 34 284 67 217 100 nr Strong Q
50 a7 00 284 100 34 Strong 0

Bigstatisticians
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To explore the occupation profile, scroll down the page or click on the tabs that appearat the top of the

profile. The occupation summary (underthe job description) provides avery quick idea of the market forthe
occupation, as well as the required education and work experience.

Helpful Tip: The information displayed on this pageis based on O*NET data. If additionalinformation is
needed, it may be helpfulto visit the O*NET site at onetonline.org.

Occupation Profile

Click on tabs to explore ’Sbi

/ the occupation
9 Actuaries

I Summary | Description | Jobs | Candidates | Supply and Demand | Employers | Skills | Education and Work Experience | Employment and Wages | Nature of the Work | Job Requirements | Other I

New Mexico

B View Full Report

" For help click the information icon next to each section.

Actuaries - Analyze statistical data, such as mortality, accident, sickness, disability, and retirement rates and construct probability tables to forecast risk and liability for payment of future benefits. May ascertain insurance rates required and cash reserves necessary to
ensure payment of future benefits. More

s based on O*MET™ data, O*NET is a trademark registered o the U.S. Department of Labor, Employment and Training Administration,

- Occupation
et “ summary

Advertised Job Skills

Advertised Job Certifications
Advertised Detailed Job Skill Job Opening Match Count Advertised Certification Group Job Opening Match Count
Facilitate training 1 Society of Actuaries (SOA) 1
Decision making 1 Hikvision Certifications

Source: Online advertised jobs data

American Academy of Actuaries

Source: Online advertised jobs data

IMPORTANT: Asstudents complete the activities within each lesson, they need to save occupations they
believe are a good match. These saved occupations will be referenced in future lessons.

Helpful Tip: If the option to save does not appear, click the white box at the top of the screen. It will turn
green. Clicking it again will save the occupation.

Occupation Profile

Click Save to store Wi
occupations in the
/

9 Actuaries Occupation Library

Summary | Description | Jobs | Candidates | Supply and Demand | Employers | Skills | Education and Work Experience | Empleyment and Wages | Nature of the Work | Job Requirements | Other

New Mexico

[ View Full Report

A o help dlick the informatian icon next to each section.

Actuaries - Analyze statistical data, such as mortality, accident, sickness, disability, and retirement rates and construct probability tables to forecast risk and liability for payment of future benefits. May ascertain insurance rates required and cash reserves necessary to ensure payment of future
benefits. More

® kel
A} a o g |\ = [ | N/A
N/A Demand [ Supply | Supply BD 0 N/A
/ Low Low Surplus Months ¥

Advertised Job Skills

Source: This informasion is based on ONET™ data. O*NET s 2 trademark registered 12 the U.5. Department of Labor, Empleyment and Training Administration.

Advertised Job Certifications

Advertised Detailed Job Skill

Job Opening Match Count Advertised Certification Group Job Opening Match Count
Decision making 1 Sodiety of Actuaries (SOA) 1
Facilitate training 1 Hikvision Certifications

Source: Online advertised jobs data

1
1

American Academy of Actuaries

Source: Online advertised jobs data
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Learning Objectives
In this lesson, students willbe giventhe opportunity to...

e Examine the major components of aninformed career decision.

e Review the process of gathering and evaluating career information.

e Discuss how workinterests are measured and used.

o |dentify their personalworkinterests.

e Applytheir workintereststo the careerselection process.

e Evaluate careers based on their interests.

e Determine nextstepsinexploring career opportunities and developing a career plan.

Classroom Discussions and Presentations
Introduction

Helping students see the “big picture” can build a foundation for learning that defines where they are going
and why. Itis recommended thatthislesson begin with an introduction to the careerexploration process,
including a review of the major components of an informed career decision (i.e., personaland external
factors). This information will provide a helpful roadmap for future activities. Students can also benefit from
an introduction to careerassessments and their use in the career exploration process.

Talking Points
Below are some helpfulcommentsto share with students.

e Theultimate goal of careerexplorationis to make an informed decision. This often requires a careful
review of personal factors and externalfactors. (Helpful Tip: Print and share the diagram below. Use
this to introduce the components of an informed career decision. )

e The career exploration processinvolves multiple steps focused on gatheringinformation related to
personaland externalfactors. The final stepis to evaluate all information and determine occupations
that offerthe bestfit and greatest opportunity in the job market. (Helpful Tip: Print and share the
diagram below. Use this to introduce the career exploration process.)

e There are many waysto begin the careerexploration process and there is noright or wrongpath. Itis
often bestto start with the exploration of personalfactorsto develop a personal connection.

o We'll be starting with the Work Interests Assessmentin Career Solutions. This is a basic survey that
helpsidentify the types of work you may be interested in doing.

e This assessmentisatool that can help guide your careerselection process. It is not a comprehensive
personality test, noris it a definitive measure of occupations you should or should not consider. This
tool can help identify potential career fields that align with things you like to do.
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Components of an Informed Career Decision

Informed Career Decision

The Career Exploration Process

Explore Work Explore Work Determine
Interests Values Lifestyle Goals

Apply Personal

Factors to Career
Choices

Generate
Informed Career
Decision(s)

. Personal Factors . External Factors
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Discussion Questions

As aclass or in small groups, have students reflect on the following questions. Help students talk about and
work through their positive and negative feelings regarding career exploration.

e What are some personalfactors that you believe will be mostimportant in selectinga career?
e What kinds of externalfactors do you think will affect your career decision?

e How muchdoesit matterthat youfind an occupation that you enjoy? Why?

e Do youthinkit’s possible to find a job that you love? Why or why not?

e How might youdetermineif a job is something you would enjoy?

e Do youthink personalsurveys or assessments are helpful? How might these be harmful?

Exploring the System

Afterdiscussingthe components of an informed career decision and helping students work through their
positive and negative perspectives onthe careerprocess and careerassessments, students can be introduced
to the Work Interests Assessment in Career Solutions.

The “How to Use this Tool” section above provides a summary of usefulinformation to share with students.
It is recommended thatteachersandinstructors...

e Encourage students tosign into the site to ensure theirdata is saved.

e Help studentslocate the Work Interests Assessment.

o Carefullyreview the instructions posted with the assessment with students.

e Discuss whatresults will look like and what students should focus on.

e Review featuresavailable in the systemto explore the results and matching careers.

Classroom Activity
Work Interests Assessment and Occupation Comparison

The Work Interests Assessment isa common career exploration tool that many jobseekers find helpfulin
choosing careers. Studentsshould be encouraged to complete this assessmentto focus their thoughts and
beliefs about the types of careers they might enjoy. This informationis most usefulwhen students have the
opportunity to review the results and apply their discoveries tothe comparison of various careers.

To locate the assessment, review the “How to Use this Tool” section above.
It is recommended thatteachers and instructors...

e Introduce the purpose of the Work Interests Assessment as a tool that can help jobseekers identify
desired work activities and potential career fields that align with their interests.

e Review theinstructions posted with the assessmentin CareerSolutions.

e Provide an opportunity for students to complete the assessmentin the classroom or at home.

e Reviewtheresults of the assessment with students.

e Encourage students to complete the Occupation Comparison Sheet (see below).

¢ Remindstudentsto save occupations they believe are a good match.
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Occupation Comparison Sheet

Instructions: Complete the Work Interests Assessmentin Career Solutions. Identify two occupations for which
you have a strong correlation. Answerthe questions below for each occupation.

Occupation 1: Occupation 2:

What are some of the job duties forthis occupation? = What are some of the job duties forthis occupation?

Describe the work environmentforthis occupation. | Describe the work environment forthis occupation.

Describe some of the requirements forthis job, Describe some of the requirements for this job,
including skills, licensing, knowledge, and abilities. including skills, licensing, knowledge, and abilities.
List three jobsthatare related to this occupation. List three jobsthat are related to this occupation.

Do you think you would find the daily work of these occupationsinteresting? Why or why not?

Which occupation do you think would be the best fit for you? Why?

Exploring the Results

After completingthe Work Interests Assessment, there are typically one or two top interest areas that emerge.
These will be areas where the numericresults from the survey are highest. To interpretthese results, it is
highly recommended thatyou referto page 8-11 of the New Mexico Career Clusters Guide. Foryour
convenience, a portion of this guide that provides definitions for each of the interest areasis copied below.
Students should be encouraged tolearn more about their top interest areas by exploring the definitionsin
Career Solutions (presented with the results) and the New Mexico Career Clusters Guide.

In the Career Solutions System, occupations that match students’ top interests willautomatically appear.
Occupations with the strongest correlation to theirinterests will be presented in alphabetical order. Each
occupation will vary in the content of the work, but the underlying nature of the work activities should be
similar. Thus, students mayfind it helpfulto explore occupationsin fields or subjectareas they enjoy.

In making career comparisons, the comparison sheet above is a sample of an activity that students should
engage in frequently. Creatingaside-by-side comparison helps tease apartthe finer details of an occupation.
This will help them get practice making career choices and identifying what is most important. Their chosen
careerin this activity is not meantto be theirultimate careerchoice. Itis bestviewedasan example ofa
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career match that is strongerthan others and can be evaluated to determine features that make it a more
desirable careerchoice.

Primary Interest Area:
Which Interest Area has your highest score: R, I, A, 5, E, or C? Enter the letter below.

Your Primary Interest Area:

Secondary Interest Areas:
Which Interest Areas have your second and third highest score? Enter the letters below:

Your Secondary Interest Areas: &

What Your Primary Interest Area Means

What occupations are linked with your interests? You will want to explore occupations that are related to
your Primary Interest Area. For example, a person with strong Realistic interests would probably be most
catisfied with strong Realistic occupations (e.g., electrician, firefighter, surgeon). It is important to note that
an individual’s interests may not be described by just one of the six interest categories. In fact, John Holland
sugpgests that most people will have interests in several of the areas, but that they probably will have one
Interest Area that is stronger than the others. If you have two identical highest scores, you should consider
both scores as it indicates that you have two Primary interests. If you are not certain about the occupations

linked to your Primary Interest Area, you can use your Secondary Interest Areas to explore a different set of
careers.

Read owver the definitions of your Primary and Secondary Interest Areas on the following page to get a better
understanding of your work-related interests.

*The: O*MET Interest Profiler Short Form is a self-scored interest assessment. For information sboart scoring the paper-and-pencl version of the O*NET interest Profiler Short
Form, please check out O*NET® Interest Profiler Short Form Psychometnic Characteristics: Summany 2010 {onetcentenorgfdl_filesIPSF_Psychometric pdf).

8 NEW MEXICO CAREER CLUSTERS GUIDE
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/ Realistic = The “Doers”

People with Realistic interests like work activities that include
practical, hands-on problems and solutions. They enjoy dealing
with plants, animals, and real-world materials like woaod, tools,

and machinery. They often enjoy outside work. Often people with
Realistic interests do not like occupations that mainly involve doing
paperwork or working closely with others. Famous realists: NASCAR
driver Danica Patrick, TV carpenter Norm Abram, wildlife expert
Steve Irwin, and multi-talented athlete Jim Thorpe.

@ Investigative — The “Thinkers”

People with Investigative interests like work activities that have to
do with ideas and thinking more than with physical activity. They
prefer to search for facts and figure out problems mentally rather
than to persuade or lead people. Prominent investigators:
astrophysicist Neil deGrasse Tyson, primatologist Jane Goodall,
mathematician/computer scientist Grace Murray Hopper, and
neuroscientist Ben Carson.

People with Artistic interests like work activities that deal with the
artistic side of things, such as forms, designs, and patterns. They like
self-expression in their work. They prefer settings where work can
be done without following a clear set of rules. Well-known artists:
painter/sculptor Leonardo da Vinc, actress Halle Berry, writer LK.
Rowling, and singers Lady Gaga and Tony Bennett.

John Holland suggested that viewing the Interest Areas on a hexagon can help people understand how their interests overlap or how they
may be distinctly different. Interests that are most similar touch each other on the hexagon (e.g., Sodial, Enterprising, and Conventional).

On the other hand, interests across the hexagon from each other (e.g.,

Sometimes people’s combined interests are opposite from or not adjacent to each other. In this case, people sometimes choose to focus
on the most different interest as a hobby or to find a unigue work setting that merges their interests.

Realistic

Conventional

Enterprising

* Thee O*MET Interest Profiler is compatible with Molland's {1985a) Theory of Vocational Persanality, one of the most widely accepted approaches to vocational choice. Information
fior Interest Areas is extracted from the O*NET Career Exploration Tools cemned by the U S. Department of Labar, Emplogment Training Administration (DOL/ETA). Al O*MET Assessmentf

Counseling Tools are copyrighted. O*MET is a trademark of DOLETA

& Social = The “Helpers”

People with Social interests like work activities that assist others
and promote learning and personal development. They prefer
to communicate more than to work with objects, machines,

or data. They like to teach, give advice, help, or otherwise

be of service to people. Famous helpers: educator Booker T.
Washington, mental health care reformer Dorothea Dix, TV
psychelogist Phil McGraw, and civil rights leader Martin Luther
King Jr.

@gnterprising — The “Persuaders”

People with Enterprising interests like work activities that have to
do with starting up and carrying out projects, especially business
ventures. They like persuading and leading people and making
decisions. They enjoy taking risks for profit. These people prefer
action rather than thought. Prominent persuaders: TV mogul
Oprah Winfrey, business magnate Donald Trump, U.5. Senator
Marco Rubio, and Facebook co-founder Mark Zuckerberg.

@ Conventional = The “Organizers”

People with Conventional interests follow procedures and maintain
accurate written and numerical business records. They prefer
wiorking in structured settings where roles and tasks are dearly
defined. Well-known organizers: businessman 1.C. Penney, Supreme
Court Justice Sandra Day O'Connor, and professional organizer
Alejandra Costello.

Conventional and Artistic) are least likely to have similarities.

Investigative

Social
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At the end of the lesson, take a momentto review and assess the learning objectives. Engage studentsina
brief discussion of the learning opportunities that were made available in the classroom.

In this lesson, students were provided the opportunity to...

Examine the major components of aninformed career decision.
Review the process of gathering and evaluating career information.
Discuss how work interests are measured and used.

Identify their personal work interests.

Apply their work interests to the career selection process.

Evaluate careers based on their interests, as well as the job market.

Afterproviding a brief overview, encourage students to...

Continue the self-reflection process.

Think about their work interests and the types of occupations that fit these interests.

Determine how they might use this information in selectinga career.
Prepare forfuture lessons that will involve additional self-discovery activities.

The Career Exploration Process

Explore Work:  J§Q Explore Work N Determine
Interests Values Litestyle Goals
\V/

Apply’Personal

Factors to

Explore the Review High-

Labor Market Value Careers

S

Career Choices

Helpful Tip:
Reviewing the
steps in the career
exploration
process at the end
of each lesson can
help students
identify where
they’ve been and

W wherethey are
_ headed next.
Review Labor Evaluate Generate
Market Data for Personaland Informed Career
Other Careers External Factors Decision(s)
Personal Factors . External Factors
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Lesson 3: Exploring Work Values

There are severaltypes of career assessments, with each providing insight into unique personalfactors that
can affectjob satisfaction and workplace performance. The Work Values Assessment, available within the
CareerSolutions system, helps jobseekerslearn more about their needs with regard to the type of work they
do. In otherwords, it helpsindividuals understand what motivates themtowork and what they need to feel
satisfied in their work environments. The Work Values Assessment is relatively brief survey, takingabout
fifteen minutes, and can be completed online with instant results. Students can benefit greatly from this
assessmentin gaining a deeperunderstanding of what they need from their job.

This lesson contains....

e A summary of how to access and use the Work Values Assessment.

e Areview of information to share with students about assessments and personalfactors.
e Strategiesforusing the Work Values Assessment with students.

e Methodsforexploringand applying assessment results.

o Avreview of nextsteps forstudents usinginsights gained from this lesson.

Before beginning, be sure to sign into the system. The Work Values Assessmentis located within the Career
Exploration section. Simply click the Work Values Assessment link in the list of tools to the right.

CAREER EXPLORATION

e i m A

1 GET STARTED ’ TOOLS

Career Exploration Worksheet
Take the first step in exploring careers by thinking about the things you're interested in and enjoy doing. Fill out the Career Exploration Worksheet to get things going. Keep an open mind

about what motivates and inspires you and what you're good at. Your non-work experiences are as valuable as anything else, 5o tap into all of your activities and interests. Work Interests Assessment

‘Work Values Assessment

Click on Work Values

Assessment
_

I3

Why | Work '
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The page below will appear. Instructions forcompleting the assessmentare located in the center of the
screen. These instructions should be reviewed carefully before starting the assessment.

Helpful Tip: All twenty cards must be read and clicked through before the Begin button will appear. While
reading the cards, think aboutthe personalimportance of each item in selecting a career.

Helpful Tip: The Work Values Assessment available in this system was developed by O*NET. Foradditional
information on this assessment, as well as print versions of this tool, click here or go to
https://www.onetcenter.org/WIL. html.

Step 1: Start the Work Values Analyzer

The Work Values Analyzer can help you learn more about your work values and help you decide what is important to you in a job. It does this by asking you to rank different aspects of work that represent six important work values. Knowing your work values
can help you decide what kinds of jobs and careers you might want to explore.

When you complete the Analyzer, you will get scores for six work values. These scores indicate how important each of the work values is to you. In addition to your scores, you will receive a list of occupations that are linked with your work values. This list can
help you explore career options. The more a job agrees with your work values, the more likely you are to be satisfied in that job.

The Work Values Analyzer is different from other surveys you may have taken in the past. Instead of questions, the Work Values Analyzer uses cards with statements about the different aspects of work. You are to sort the cards into groups based on how
important the statement on each card is to you on your ideal job -- the kind of job you would most like to have. There are no right or wrong answers to the Analyzer. Different people may feel differently about the statements. You are being asked how you feel.

Please answer honestly and carefully.

This is not a test and you may take your time. When you are ready to start click the Begin the Values Aﬂ%ﬂuttan below.

Read each card before you proceed.

Review instructions carefully

All 20 cards must be read and
¢ \ clicked through before the

/ Begin button will appear

Afterstarting the assessment, a page will appear with the opportunity to sort all twenty cards into five
different columns. The sorting can be done either by clicking the rating scale undereach card or by dragging
and droppingthe cards into the columns.

Helpful Tip: Only fourcards can be placed in each column, meaning that difficult decisions may need to be
made aboutsome of the items on the cards. If needed, cards can be dragged to other columns at any time.

From the O*NET Importance Locator manual:

Put exactly 4 cards in each column. When you are done, the four most important statements
should be in Column 5, the four next most important should be in Column 4, and so on. The four
least important statements should be in Column 1. You may have to move the cards around until

you have exactly 4 cards in each column.
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Step 2: Sort the Cards

Click the appropriate button next to the card or use your mouse to drag each card to the column that best matches how important it is for you to have a job like the one described on the card. You must click and hold to drag the card. Where you place the cards
within each column does not matter. Please place the top left corner of the card within the desired square.

On My Ideal Job it is Important That ...

Ratj each Carddufjmg the scz:]Ie Only four cards can be placed
or dragging and dropping the make e o my s in ea column

card into the columns below

\ I 5 Most Important = 4 Very Important 3 Moderate Important =~ 2 Important 1 Least Important I

<< Back

E E E R ——

Place card here Place card here

Place card here Place card here Place card here

After completing the assessment, the results willappear on a page that looks similar to the image below.
Work values will be listed and some will have higher scores than others. Students should be encouraged to
review theirtop values with the highestscores, as these are mostindicative of their personalwork values.

Work Values Analyzer Scores

Here are your Work Values Analyzer results. Wark values are the aspects of work that are Score {out of 30) 30
important to you, You can dlick on any wark value to learn more. When you're ready, click

the Next button to explore careers and jobs that match these interests. Achievement e R
L‘; 20
Independence 28 5
H
a 10
. Recogpition 16 @
Click on a value to
Relationships 16 o
learn more e
Working Conditiclls Achievement x

ion from G*NET Web Services by the U.S. Department of Labor, Employmey

Retake Work Values Analyzer Occupations that satisfy this work value are results oriented and allow

employees to use their strongest abilities, giving them a fesling of
accomplishment. Corresponding needs are Ability Utilization and

Achievement.

Return to Previous Page

Helpful Tip: Singing into the system before starting
will ensure the results are saved and accessible later.
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Work Values Analyzer Scores

Here are your Work Values Analyzer results. Work values are the aspects of work that are m Score (out of 30) 30
important ta you, You can dlick on any work value to learn more. When you're ready, click
the Next button to explore careers and jobs that match these interests.

Achievement 18

Independence 28

Recognition 16

Relationships 16 o

Score (out of 30)
" -

by the U.5. Departmsnt of Labor, Employmay

Retake Work Values Analyzer

o (USDOL/ETA)

\ Click Next to

continue

Return to Previous Page

Afterexploringtop work values, click Nextto continue. A page will appear with the optionto select the match
levelfor the occupations thatalign with the work valuesresults. The strongerthe match selected, the shorter
thelist. Likewise, the weakerthe match, the longerthe list.

Helpful Tip: The strength of the match selected does not change the occupations that appear at the top of the
list. Rather, it simply adjusts the length of the list displayed. If a close match is selected, the list will just be
shorterthan if a loose match was selected.

Match Level

Closely match your Work Importance

® Moderately match your Work Importance

Loosely match your Work Importance \ Select the matCh |eve|
e for occupations list

Return to Assessments

Once a match levelis selected, apage like the one below will appear. The occupations with the strongest
correlation to the top work valuesidentified in the assessment are presented in alphabetical order.
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Some notable features of this page include...

e Sorting occupations by clicking on category headings.

e Symbols nextto each occupation to identify Bright Outlook and green occupations.
e Filters on the top leftthat can help narrow and focus the list of occupations.

e A menuonthe topright thatallows fordifferent types of datato be displayed.

Helpful Tip: The features available in the occupation list that appears are similar to those that were presented
in Lesson 2. For yourconvenience, the instructions have been copied below.

Occupations that Match Your Work Values W

+ indicates required fields. @) For help click the information ican.

Symbols next to occupations identify
Bright Outlook and green occupations Data to Display | work mporanee+

Area (dlick to change): New Mexico

Show Filter Criteria (Showing all records)

lick @ coiumn titie to sort.

Occupation Title = E z = Correlation Job Openings
3 2 Iy g (Jul 17, 2019)
H 9 ) s
a = 2 @
- E] = e
o L E
2
g
B
H
Buyers and Purchasing Agents, Farm Products s 150 217 134 150 134 159 Strong 1
Biomedical Engineers 217 250 200 200 200 217 Strong 3
17 184 100 "7 100 134 Strong 1

Locksmiths and Safe Repairers

RIGHT OUTLOOK NATIONALLY | # BRIGHT OUTLOOK STATEWIDE | # GREEN OCCUPATIONS |

Helpful Tip: Bright Outlook occupations are defined by O*NET as having at least one of the following criteria.

e Projectedto grow fasterthan average (employmentincrease of 10% or more) over the period 2018-2028
e Projectedto have 100,000 or more job openings overthe period 2018-2028

Occupations that Match Your Work Values / W

= Indicates required fields. (@) For help click the information icon. .
Qccupations

Area (dlick to change): New Mexico

Show Filter Criteria (Showing all records) Data to Display : Work Importance

Click a column titie ort.
BRIGHT OUTLOOK KATIONALLY | % BRIGHT OUTLOOK STATEWIDE | # GhEEN occupATIoNs |

Occupation Title » = = ] = Correlation Job Openinas
z g 8 3 i (Jul 17, 2019)
2 B £} g 5
8 2 £ E a
: ; 5 : -
o s B H
=
g
2
H
Buyers and Purchasing Agents, Farm Products s 15.0 217 134 150 134 159 Strong 1
Biomedical Engineers 217 250 200 200 200 217 Strong 3
M7 184 100 17 100 134 Strong 1

Locksmiths and Safe Repairers
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Occupations that Match Your Work Values ﬁ
otk ne mancen. NAFFOW @and focus the

= indicates required fields. 4(@1/
occupation list using filters

Area (click to change): New Mexico

Show Filter Criteria (Showing all records) Data to Display : Work Importance -

BRIGHT OUTLOOK NATIONALLY | # BRIGHT OUTLOOK STATEWIDE | # GREEN occupaTions |
Occupation Title = = 7 s Correlation Job Openings
5 2 s g (Jul 17. 2019)
8 9 ) 5
= = 2 =
3 H = g
o H :
g
H
Buyers and Purchasing Agents. Farm Preducts.s 150 Strong 1
Biomedical Engineers 217 250 200 200 200 217 Strong 3
1.7 184 100 M7 100 134 Strong 1

Locksmiths and Safe Repairers

To examine each occupation in more detail, click on the occupation title that appearsin the list. The next page
that appears will contain a wealth of information about the occupation, including a summary of work
activities/duties, labor market information, education requirements, and more.

Occupations that Match Your Work Values ﬁ

= indicates required fields. (@) For help click the information icon.

detailed information

Area (click to change): New Mexico

Show Filter Criteria (Showing all records) Data to Display : Work Importance -

Click @ column title to sort.

BRIGHT IONALLY | # BRIGHT OUTLOOK STATEWIDE | # GREEN OCCUPAT
Job Openings

Occup” 46n Title
Qul 17, 2019)

3 :

=

3 3

i :

3 o

£} F]
=

uopjuBosey
sdiysuopeRy

suo|3puc) BUpLoM

Buyers and Purchasing Agents, Farm ProducH g k ; g . . Strong
- 217 250 200 200 200 217 Strong

1.7 18.4 10.0 "7y 100 134 Strong

3

Locksmiths and Safe Repairers

To explore the occupation profile, scroll down the page or click on the tabs that appearat the top of the
profile. An occupation summary (underthe job description) provides avery quick idea of the market forthe
occupation, as well as the required education and work experience.

Helpful Tip: The information displayed on this page is based on O*NET data. If additionalinformation is
needed, it may be helpfulto visit the O*NET site at onetonline.org.

% NS4ed” Pathway2Careers™ 2018 Trademark NS4ed, LLC Page |38


https://www.onetonline.org/

New Mexico

Exploring Careersw %ﬁ?ﬁékﬂ’?

SOLUTIONS

Occupation Profile

Click on tabs to explore 1;;}1
the occupation
9 Actuaries

New Mexico

ISummary | Description | Jobs | Candidates | Supply and Demand | Employers | Skills | Education and Work Experience | Employment and Wages | Nature of the Work | Job Requirements | Other I

.View Full Report

n For help click the information icon next to each section.
Actuaries - Analyze statistical data, such as mortality, accident, sickness, disability, and retirement rates and construct probability tables to forecast risk and liability for payment of future benefits. May ascertain insurance rates required and cash reserves necessary to
ensure payment of future benefits. More

Source: This information is based on O*NET™ data. O'NET is 3 trademark registered to the US. Department of Labor, Employment and Training Administration.

Occupation
Tl= @] - P
sumy [ w0 WA

/ summary

vertise Advertised Job Certifications
Advertised Detailed Job Skill Job Opening Match Count Advertised Certification Group Job Opening Match Count
Facilitate training 1 Society of Actuaries (SOA) 1
Decision making 1 Hikvision Certifications

Source: Online advertised jobs data

American Academy of Actuaries

Source: Online advertised jobs data

IMPORTANT: Asstudentscomplete the activities within each lesson, they need to save occupationsthey
believe are a good match. These saved occupations will be referenced in future lessons.

Helpful Tip: If the option to save does not appear, click the white box at the top of the screen. It will turn
green. Clicking it again will save the occupation.

Click Save to store
occupations in the

i %

Occupation Profile

9 Actuaries

i View Full Report

New Mexico

Summary | Description | Jobs | Candidates | Supply and Demand | Employers | Skills | Education and Work Experience | Employment and Wages | Nature of the Work | Job Requirements | Other

ﬂ For help click the information icon next to each section.
Actuaries - Analyze statistical data, such as mortality, accident, sickness, disability, and retirement rates and construct probability tables to forecast risk and liability for payment of future benefits. May ascertain insurance rates required and cash reserves nacessary to ensure payment of future
benefits. More

Source: This information is based on O"NET™ data. O"NET is & trademark registered 1o the U.5. Department of Labor, Employment and Training Administration.

aluda
L\ 8 B\ &\ w
Demand | Supply | Supply 0 N/A
LA Low low | Surplus £ Months ¥

Advertised Job Skills

Advertised Job Certifications
Advertised Detailed Job Skill Joh Opening Match Count Advertised Certification Group Job Opening Match Count
Decision making 1 Society of Actuaries (SOA) 1
Facilitate training 1 Hikvision Certifications 1
Source: Online 3certised jobs cata American Academy of Actuaries 1
Source: Online advertised jobs data
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Learning Objectives
In this lesson, students will be given the opportunity to...

e Reviewthe componentsof aninformed careerdecision.

e Discuss the benefits of careerassessments in choosing a career.

e Evaluate work values and their connection to work satisfaction.

e |dentify personalwork values and apply these to the careerselection process.

e Assesscareers basedontheirwork values.

e Determine nextstepsinexploring career opportunities and developing a career plan.

Classroom Discussions and Presentations
Introduction

At this point in the career exploration process, it can be helpfulto delve a little deeperinto career assessments
and theiruse in developinginformed careerdecisions. To encourage the effective use of these tools, students
will need to understand why they are usefuland how they should be applied to the careerexploration process.
Importantly, however, students also need to be aware of the limitations of these tools so they can avoid
common misuses of the information. Taking time to provide thisfoundation can help students developa
healthy relationship with self-discovery tools and embrace their use in effective planning.

Talking Points
Below are some helpfulcommentsto share with students.

e Recall thatthe ultimate goal of career exploration is making an informed career decision. This often
involves careful consideration of both personaland external factors.

e While there are many ways to begin the careerexploration process, we have chosen to start with the
identification of personalfactors to help establish a more personal connection early in the process.

e (Careerassessmentsare common tools used to uncover personalinterests and values that can be
important to considerwhen choosing a career that you will find meaningfuland fulfilling.

e These assessments typically involve brief surveys or activities that produce results that can suggest the
presence of particular traits, attributes, values, and interests.

e ltisimportant to keepin mindthat assessments are not perfect and they can sometimes be wrong.
Also, results from assessments can change overtime as you accumulate life experiences. Because of
these limitations, assessment results should never be considered as the primary or sole factor when
determining career pathways that are right for you.

e Assessmentsare bestviewed as hintor a clue to attributes that you may possess. They merely suggest
factors that you may wantto considerwhen selecting a career.
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e The Work Values Assessmentis frequently used in the career exploration process. It helpsyou identify
whatis mostimportant to youwhen engagingin work activities.

e Understandingwhatyouvaluein a job can help you seek occupations that align with these values. For
example, if you value working with others, it would make sense to consider social occupations.

e The Work Values Assessmentis usefulinidentifying your values and applying these to occupations.

Discussion Questions

As a class or in small groups, have students reflect on the following questions. Help students talk about and
work through their positive and negative feelings regarding career exploration.

e What is your general opinion of surveys or tests designed to measure personal attributes?

e How can youdetermineif a surveyis trustworthy, with the ability to produce valid results?

e How might somethinglike the Work Values Assessment be helpfultoyou?

e Whenyouengagein work-related activities (at home, school, or elsewhere), what motivatesyou to
complete the task? How might you increase your motivation to finish the task?

e Whenyouengage in work-related activities (at home, school, or elsewhere), what helps make the
work more enjoyable? What makesthe work less enjoyable?

e How might these motivating and enjoyable elements of work play a role in your careerselection?

e What do youhope to learn from using career assessments, like the Work Values Assessment?

Exploring the System

Afterdiscussing the advantages and disadvantages of career assessments and helping students work through
their positive and negative perspectives on them, students can be introduced to the Work Values Assessment
in Career Solutions.

The “How to Use this Tool” section above provides a summary of usefulinformation to share with students.
It is recommended thatteachersandinstructors...

e Encourage studentstosign into the site to ensure theirdata is saved.

o Help studentslocate the Work Values Assessment.

e Carefully review the instructions posted with the assessment with students.

o Discuss whatresults will look like and what students should focus on.

e Review featuresavailable in the systemto explore the results and matching careers.

Classroom Activity
Work Values Assessment and Occupation Comparison

The Work Values Assessmentis a common tool that is frequently completed in career exploration activities.
Many find this assessment usefulin learning about what the need tofind satisfaction and fulfillmentin the
workthey do. Studentsshould be encouraged to complete this assessmentto gain a deeperunderstanding
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about what motivates them to work and what promotes enjoymentin their work activities. When this
informationis used to identify potential career matches, students can gain a sense of jobs they may like.

To locate the assessment, review the “How to Use this Tool” section above.
It is recommended thatteachersand instructors...

e Introduce the purpose of the Work Values Assessment as a tool that can help jobseekers identify what
is most importantin achieving satisfaction and fulfillmentin their work.

e Review the instructions posted with the assessmentin Career Solutions.

e Provide an opportunity for students to complete the assessmentin the classroom or at home.

o Reviewthe results of the assessment with students.

e Encourage students to complete the Occupation Comparison Sheet (see below).

e Remind students to save occupations they believe are a good match.

Exploring the Results

After completingthe Work Values Assessment, there are typically one or two values that will emerge that will
have higherscores. Studentsshould be encouragedtofocus theirattention on these top work values and
learn more about what these values mean. When interpretingthese results from this assessment, the use of
the O*NET Score Report may be helpful. This report provides a summary of the differentwork values and how
to apply the results to the selection of careers. For yourconvenience, a page from this reportthat lists
definitions of each of the work values is provided below. As a reminder, detailed information onthe Work
Values Assessment used in the CareerSolutions system can be found by clicking here or visiting
https://www.onetcenter.org/WILhtmlH#overview.

Once the top one or two work values have been identified and students have taken time to explore definitions
for these values (by clicking on the value titles in the results chart or exploring othersources), the nextstepis
to apply this information to the selection of careers. The Career Solutions system automatically displays
careers that have the strongest correlation with the student’s work values. The occupations listed will differin
the content of work, but should be similar in the in the values that are presentinthe main work activities.
Thus, students should be encouraged to explore careersin content areas they find mostinteresting. For
example, they may find a career in the field of agriculture more interestingthat one in finance.

In making career comparisons, the comparison sheet below is a sample of an activity that students should
engage in frequently. Creatingaside-by-side comparison helps tease apart the finer details of an occupation.
This will help them get practice making career choices and identifyingwhatis most important. There are no
right or wrong answers in these comparison activities. Their chosen career in this activity is not meantto be
their ultimate career choice. Itis bestviewed asan example of a career match that is strongerthan othersand
can be evaluated to determine features that make it a more desirable career choice.
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Occupation Comparison Sheet

Instructions: Complete the Work Values Assessmentin Career Solutions. Identify two occupations for which
you have a strong correlation. Answerthe questions below for each occupation.

Occupation 1: Occupation 2:

What are some of the job duties forthis occupation? = What are some of the job duties forthis occupation?

Describe the work environment for this occupation. | Describe the work environment for this occupation.

Describe some of the requirements for this job, Describe some of the requirements for this job,
including skills, licensing, knowledge, and abilities. including skills, licensing, knowledge, and abilities.
List three jobs that are related to this occupation. List three jobs that are related to this occupation.

Do you think you would find the daily work of these occupations enjoyable and fulfilling? Why or why not?

Which occupation do you think would be the best fit foryou? Why?
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What Your Work Values Mean

¥ou can think of work values as aspects of work that are important to you. The Work Importance Locator measures
the importance to you of the six work values listed below. At the very least, please read the definitions for your two
highest work values to get a better understanding of these work values for exploring jobs.

Achievement

If Achievement is your highest work value, lock for jobs that let you use your best
abilities. Look for work where you can see the results of your efforts. Explore jobs where
you can get the feeling of accomplishment.

Independence
If Independence is your highest work value, lock for jobs where they let you do things
on your own initiative. Explore work where you can make decisions on your own.

Recognition
If Recognition is your highest work value, explore jobs with good possibilities for
advancement. Look for work with prestige or with the potential for leadership.

Relationships

If Relationships is your highest work value, look for jobs where your co-workers are
friendly. Look for work that lets you be of service to others. Explore jobs that do not make
you do anything that goes against your sense of right and wrong.

Support

If Support is your highest work value, look for jobs where the company stands behind
its workers and where the workers are comfortable with management’s style of
supervision. Explore work in companies with a reputation for competent, considerate,
and fair management.

Working Conditions

If Weorking Conditions is your highest work value, consider pay, job security, and good
working conditions when locking at jobs. Look for work that suits your work style. Some
people like to be busy all the time, or work alone, or have many different things to do.
Explore jobs where you can take best advantage of your particular work style.
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Next Steps

At the end of the lesson, take a momentto review and assess the learning objectives. Engage studentsina
brief discussion of the learning opportunities that were made available in the classroom.

In this lesson, students were provided the opportunity to...

e Reviewthe components of aninformed career decision.

e Discuss the benefits of career assessments in choosing a career.

e Evaluate work values and their connection to work satisfaction.

e |dentify personalwork values and apply these to the careerselection process.
e Assesscareersbasedontheirwork values.

Afterproviding a brief overview, encourage students to...

e Continue the self-reflection process.

e Think abouttheir work values and the types of occupations that fit these values.
e Determine how they mightuse this informationin selectinga career.

e Prepare forfuture lessons that will involve additional self-discovery activities.

The Career Exploration Process

Explore Work Jg,)l}ra W:}f [
Interests
%

Apply Personal
Factors to —>

\/

Review High-
Value Careers

Explore the

Labor Market

Review Labor Evaluate Generate
Market Data for Personal and —— BRIdieldaal=le Ne=1d=l=Is

Other Careers _ Decision(s)

Personal Factors . External Factors
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Lesson 4: Determining Lifestyle Goals

The Why | Work tool is a financial tool that can help students create a budgetand map out future expenses,
lifestyles, and needs. This basic budgetaids studentsin understandingthe long-termvalue of theirfinancial
and lifestyle choices, desires, and needs and the expected benefits, earnings, and educational and training
needs of potential professions. This can be a valuable tool in identifying jobs that are beneficialin the long-
termand aid studentsintheir attemptto make careerchoices.

This lesson contains....

e A summary of how to accessand use the Why | Work tool.

e Information to share with students about developinglifestyle goals.

e Strategiesforhelping students evaluate goals and methods to achieve them.
e |deasforhelping students explore careers that align with their goals.

o Areview of nextsteps forstudents usinginsights gained from this lesson.

Before beginning, be sure to sign into the system. The Why | Work tool is located within the Career
Exploration section. Simply click the Why | Work link in the list of tools to the right.

CAREER EXPLORATION

Q@ i m A

1 GET STARTED ’ TOOLS

Career Exploration Worksheet
Take the first step in exploring careers by thinking about the things you're interested in and enjoy doing. Fill out the Career Exploration Worksheet to get things going. Keep an open mind
‘Work Interests Assessment

about what motivates and inspires you and what you're good at. Your non-work experiences are as valuable as anything else, so tap into all of your activities and interests.

Work Values Assessment

Click on B ——

Occupation Finder

Why I Work

I3
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The page below will appear. Instructionsforusing the tool are located in the center of the screen. These
instructions should be reviewed carefully before using the tool. When ready, click Start to begin.

New Mexico
Department of

. Why | Work

Review instructions carefully

Welcome to Why |1 Work!

Why | Work is a financial tool that shows you how much money you p#ed to make to afford the things
you want and need. Here's how it works:

Click through the When you're finished, Then you can go to the
screens to identify what Why | Work will add Career Solutions

you spend each month up your spending for Exploration Tool to

on different items.You each category and tell learn about different

can choose default you how much you occupations that have
amounts or customize need to earn to cover an annual wage that's
your spending. your expenses. similar to what you need.

Why | Work is like a basic budget. And whether you're looking for a new job, making long-term
career choices, or both, knowing how much money you need to earn is very important in making
employment and career decisions that are right for you.

Click Start
to begin

On the next page, the opportunity to select a city will be presented. Students should be encouraged to click on
the city that is closest to their desired work location.

New Mexico
Department of

WORRFORCE /-~ w hy I WO Y k

Select a City:

® Aztec ® Raton
® Farmington

Tane Claytone Click on a city

Los Alamose® SFspabols

Santa Fe®
e Gallup ® Las Vegas
é Rio Ranchog ® Bernalillo o carie

rants® -
®Albuquerr "
q ®santa Rosa

®Los Lunas
® Belen i
Clovis @

Portales ®
Socorro® arimes

Teuthor ® Roswell
® Consequences

Silver Alamogordoe

Artesiiovinstone
2 rtesia®
Citye Hobbs®

.Lordsb:rg ®Lnt Crics ® Carlsbad

Deming
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The nextfew pages will present various different lifestyle choices related to housing, basic needs, hobbies and
interests. Whenitems are selected, they are automatically incorporated in the monthly budget to the right of
the screen. Click Next orselecta budget category tothe right to move through each of the pages.

Why | Work

New Mexico J
Department of |
WORKFORC,
SOLUTIONS
Read the
category \ '
instructions Housing
and make a House 2 Bedroom 1 Bedroom
selection Click Next
or selecta

$ 1,294 $ 827

Efficiency

I «

Live At Home
s o o)

$ 661

My Place

category
from the
budget list

\

Annual Salary Needed s0
»

A

Total Expenses

Here's the monthly cost of items
you've chosen. Once complete, you
can find careers that pay the salary
you'll need for your budget.

SlaathicExncnses Albuquerque
Housing $0
Utilities 50
Food 50
Transportation 50
Clothing 30
Health Care 50
Personal 50
Entertainment 30
Miscellaneous 50
Education 50

- 50
Total Monthly Expenses s0
Annual Expenses 50
Taxes (25% of expenses) s0

RESTART O

Afterselections have been made in all categories, the page below will appear with a summary of the

anticipated monthly budgetand annual salary. The nextstepis to explore occupations that offeran annual
wage that will supportthe lifestyle needs and wants outlined in the budget. The option to see expensesin
other cities is also available.

New Mexico
Department of
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Congratulations!

You've finished your
monthly expenses. Here's a
summary of your resulis
and the annual salary you
nesd to cover your
expenses. Next, click on the
Explore Occupations link

to see which occupations in
New Mexico pay a similar
annual salary so you can
start planning for your
future. You can also see the
salary you'll need in
another part of New
Mexico, or you can print
your results

Why | Work

Click to see
expenses in
another city

! | terCIty

Your Monthly Expenses Alhuquerquel
Housing $1,294
Utilities $370
Food $300
Transpaortation 447
Clothing $120
Health Care $135
Personal $200
Entertainment $30
Miscellaneous 375
Education 5103
Savings $215
Monthly Total $3,289
Annual Expenses $39,468
Taxes (25% of expenses) $9,867

$49,335

["Back | Annual Salary Needed

Explore Occupations
& Wages

©

/
~\

Click to explore
occupations

. RESTART O il
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Helpful Tip: The data presentedinthe Why | Work tools was collected from multiple governmentsources. A
complete list of these sources can be viewed by clicking Sources at the bottom of the screen.

New Mexico
Department of

=%~ Why | Work

cOngratulations! Your Monthly Expenses Silver City . = ee Expenses in Data sources

Housin, $990 J el
You've finished your g $376 Another City used within
monthly expenses. Here's a .
summayry o?your results fied $300 this tool can
and the annual salary you Transportation $447 .
need to cover your Clothing $120 be viewed
expenses. Next, click on the Health Care $94 l Explore Occupations icki
tExplore E)_Cﬁupatwonst_link ) Personal $200 - Vr\’{ages P by clicki ng
0 see which occupations in i
New Mexico pay a similar ;thert"amment ;32 on Sources
annual salary so you can 15ce gneous
start planning for your Education $103
future. You can a\so see the Savings $215
Zﬁm’e‘r’%g l‘:‘;j’e": Monthly Total $3,000
Mexico, or you can print Annual Expenses $36,000
your results Taxes (25% of expenses) $9,000

A | sal Needed $45,000

=3 nnual Salary Neede RESTART D

When the option to explore occupations is selected, users are directed to the Occupation Finder within the
Career Solutions system. Initially, all occupations will be displayed. To filter occupations by wage, click on
Wage Requirementto the left of the screen and select an option.

Sample Student
New Mexico Department of ample Studen

C WORKFORCE SOLUTIONS Unassigned

gzﬁﬁﬁs My Dashboard Career Exploration Education & Training Gain Experience The Job Search

Occupation Finder "

Explore careers by making selections in the category filters below. Start with the category filters that are most important to you. ¢
Don't forget to save the occupations you're most interested in to your Occupation Library.

Click on Wage

Search by occupation title here... Sort By:  Alphabetical v F

Requirement and select
. . - 2 3 4 5 43 Next Last
a filter option _
* Faded icons indicate results of an expanded gaography.

Area: New Mexico Display 25 ¥ | records per page

v Occupation Cluster

Select Occupation Cluster - Accountants

Compare Jobs Programs Colleges
=1 = I

Select Occupation Outlook o i Outlook S|able D=mand H\gh —
G Degrea $78, sm L] O -
Op=nlngs/‘lear LunenlOpmlngs Profile Share Save
~ Demand
Analyze financial information and prepare financial reports to determine or maintain record of assets, liabilities, profit and loss, tax liability, or other financial activities within an organization.
Select Occupation Demand -

~ Education

~ Qutlook

Compare Jobs Programs Colleges
s =1 = m
mand Medlu T ~
. =
I v Wage Requirement I Aud School 'i! O
nenmpmm Profile Share Save
SelechiWanelReqUEement M Play parisin siage felevision tadio video mation picive productions or other cettinge for enfertainment information orincinichion Interret Serinc o comic role By speech gechire and bog I
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~ Wage Requirement

$24.00 hourly (Approx. $50,000 annually) or more -
Any -
$2.50 hourly (Approx. $5,000 annually) or more
54.75 hourly (Approx. $10,000 annually) or more Select an annual income
§7.25 hourly (Approx. $15,000 annually) or more that a“g ns with the results
$9.50 hourly (Approx. $20,000 annually) or more from the Why | Work tool

$12.00 hourly (Approx. $25,000 annually) or more
$14.50 hourly (Approx. $30,000 annually) or meore
$16.75 hourly (Approx. $35,000 annually) or more
$19.25 hourly {(Approx. $40,000 annually) or more
$21.75 hourly (Approx. $45,000 annually) or more

$24.00 hourly (Approx. $50,000 annually) or more

0.5U hourly UJOU annually) or more

PProx. 3
$28.75 hourly (Approx. $60,000 annually) or more

$31.25 hourly (Approx. $65,000 annually) or more

$33.75 hourly (Approx. $70,000 annually) or more ~

Once a wage filter is selected, the list of occupations will automatically adjust to eliminate occupations thatdo
not meetthe filter criteria. Initially, the list will be sorted alphabetically. It may be mostusefulto sortthe list
by Future Job Outlook, which would put jobs with the most projected annual openings at the top of the list.
Students can scroll through the list and explore high-demand occupations that meet their wage requirements.

Sort the filtered list by Future Job Outlook -

. . . Sort By: Future Job Qutlook - E
to place jobs with the most projected  ~———___|  Troreercs
Deply 2 T medspereas gnnual openings atthe top of the list jutasrtymE

Typical Education raphy.
Entry Level Wage
Experienced Wage

Clinical Nurse Specialists

Compare Jobs Programs Colleges
w & = o
i O =
Profile Share Save

Plan, direct, or cocrdinate the daily patient care activities in a clinical practice. Ensure adherence to established clinical policies, protocels, regulations, and standards.

Registered Nurses

Compare Jobs Programs Colleges
g = = o
Health z £ [
Science 1.179 |i| D —
Openings/Year Profile Share Save

Assess patient health problems and needs, develop and implement nursing care plans, and maintain medical records. Administer nursing care to ill, injured, convalescent, or disabled patients. May advise patients on

health maintenance and disease prevention or provide case management. Licensing or registration required.
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IMPORTANT: Asstudents complete the activities within each lesson, they need to save occupations they
believe are a good match. These saved occupations will be referenced in future lessons.

Helpful Tip: If the option to save does not appear, click the white box at the top of the screen. It will turn
green. Clicking it again will save the occupation.

Occupation Profile Click Save to store nﬁ

H occupations in the
& Save / O t L'b
QActuaries ccupation Library

New Mexico

Summary | Description | Jobs | Candidates | Supply and Demand | Emplayers | Skills | Education and Work Experience | Employment and Wages | Nature of the Work | Job Requirements | Other

[ View Full Report ﬂ For help click the information icon next fo each section.

Actuaries - Analyze statistical data, such as mortality, accident, sickness, disability, and retirement rates and construct probability tables to forecast risk and liability for payment of future benefits, May ascertain insurance rates required and cash reserves necessary to ensure payment of future
benefits. More

Source: This information is based on O*NET™

N/A Demand Supply Supply N/A
Low Low Surplus.

Advertised Job Skills

Gata. O*NET s 3 tradsmark registered o the UL.5. Dapartment of Labor, Employmant and Training Administration.

Advertised Job Certifications

Advertised Detailed Job Skill Job Opening Match Count Advertised Certification Group Job Opening Match Count

Decision making

1 Society of Actuaries (SOA) 1
Facilitate training 1 Hikvision Certifications 1
Source: Online advertsed jobs data American Academy of Actuaries 1

Learning Objectives
In this lesson, students willbe giventhe opportunity to...

e Discuss the importance of exploringlifestyle needs and goals.

o |dentify how lifestyle choices align with career selection.

o Reflecton theirpersonalneeds, hobbies, andinterests.

e Explore the financial aspects of their lifestyle needs and goals.

e Applyannualincome estimates to the careerexploration process.

e Determine nextsteps in exploring career opportunities and developing a career plan.
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Classroom Discussions and Presentations
Introduction

Students often have specificlifestyle aspirations that need to be considered when engagingin the career
exploration process. These aspirations are an important part of each student’s vision for the future. While
these goalsand dreams are helpfuland encouraged, many students lack awareness of whatis needed to
supportthem. Having adequate financial resources is a critical part of the equation. When studentsare able
to afford essential needs and wants, their overall satisfaction with their life circumstances can reach their
desiredlevel. To help students plan and prepare for the future, it is important forthem to get a se nse of how
much their future lifestyle will cost and the jobsthat are available that can supporttheirvision for the future.

Talking Points
Below are some helpfulcomments to share with students.

e Recall thatthe consideration of personalfactors, such as interests and values, is an important part of
making an informed career decision.

e Includedamongthese personalfactorsis you vision forthe future. Whattype of lifestyle do you hope
to achieve? What are some needs and wants you see as you progress into your future?

o Understandingyour lifestyle aspirations can help you develop a plan for achieving these goals.

e Knowing how much it will cost to achieve your lifestyle goalsin an important part of the planning
process. This information can help you make career decisions that align with your financial needs.

e Whetheryouaspire to live a simple life with only the basic necessities oryou wanta more extravagant
lifestyle, you will need anidea of how much your needs and wants will cost.

e Establishing your budgetand securingadequate income is the first and most critical step toward
making your vision for the future a reality.

e The Why | Work tool, available in the Career Solutions system, can help you develop a budgetand
identify occupations that align with yourneeds.

Discussion Questions

As aclass or in small groups, have students reflect on the following questions. Help students talk about and
work through their positive and negative feelings regarding lifestyle goals and career exploration.

e Takea momentand envisionyour desired future. Where doyou live? What type of home do you
have? What interestsand hobbies do you engage in?

e Isyourdesiredfuture somethingyouthink you can attain? Why or why not?

e What will it take to achieve yourdesired future? Which of these steps doyou think will be most
challenging? Which do you think will be the easiest?

o Do youthink it is important to consider how much a job pays? Why or why not?

e What do youthink yourannual income needsto be to supportyourdesired future? How did you
come up with this number?

e How doyou think this needed income might affect your career choices?
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Exploringthe System

Afterdiscussing the advantages and disadvantages of exploring lifestyle aspirations and helping students work
through their positive and negative perspectives on assessing their financial needs, students can be introduced
to the Why | Work tool in Career Solutions.

The “How to Use this Tool” section above provides a summary of usefulinformation to share with students.
It is recommended thatteachersandinstructors...

e Encourage studentsto sign into the site to ensure theirdata is saved.

o Help studentslocate the Why | Work tool.

e Carefully review the instructions posted with the tool with students.

e Discuss what results will look like and what students should focus on.

e Review featuresavailable in the systemto explore the results and matching careers.

Classroom Activity

Evaluating Lifestyle and Career Choices

Planning forthe future requires careful consideration of numerous details and a thorough understanding of
what it will take to achieve specific goals. Many students have ageneral sense of whatthey would like to
achieve, butfew have a firm grasp of the finer details, such as dining preferences, medical needs, technology
requirements, and more. Inaddition, there is often minimal awareness of how much specificlifestyle choices
cost. Providingan opportunity for studentsto reflect on their future and develop a more concrete sense of
their financial needs can encourage more effective planning. Knowing where they are goingand what it will
take to get there are the two most critical components of the planning process.

To locate the Why | Work tool, review the “How to Use this Tool” section above.
It is recommended thatteachers and instructors...

e Introduce the purpose of the Why | Work tool as a budgetinginstrumentthat can help estimate the
cost of various lifestyle choices.

o Reviewthe instructions posted with the tool in CareerSolutions.

e Provide an opportunity for students to explore the tool in the classroom or at home.

e Reviewthe results of the tool with students.

e Encourage studentsto complete the Evaluating Lifestyle and Career Choices sheet (see below).

¢ Remindstudentsto save occupations they believe are a good match.
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Exploring the Results

Students may find it usefulto know thatthe budget numbers generated inthe Why | Work tool are based off
of government statistics gathered from multiple sources. Sharing the data sources document (click here or see
“How to Use this Tool” above) can help students develop more confidence inthe information that is displayed.

The final budget that appears should be treated asa rough estimate of various lifestyle choices. Students
should be reminded that their financial needs mayincrease or decrease as additional elements are added or
subtracted from their future lifestyle. Also, various economic, geographic, and environmentalfactors can
affectthe cost of living, which can cause numbersto fluctuate. In general, the budget provides a rough sense
of an income targetfor students. Itis notintended to be an exact measure of financial needs.

As students explore careers thatalign with their budget, they will encounterseveral occupations thatdo not
appealto them. At this point, it can be helpfulto encourage studentsto keep anopen mind and explore as
many occupations as possible. While a title may not appealto them, taking time to delve deeperintoan
occupation may revealtasks and duties that are more intriguing than expected. Reminding studentsto use
their work interests and values as additional guiding factors during their search can help them connect with
occupations at a deeperlevel.

The Evaluating Lifestyle and Career Choices sheetis an open activity with no right or wrong answers. Students
should be encouraged to reflect on their answers and the significance of this information in the career
exploration process. The last two questions may be most usefulforstudentsto reflectupon. These questions
getat the importance of financial aspects of their career, as well as their motivation to work toward these
financial goals. The degree to which they value financial flexibility can play a significant role in the occupations
they are willing to pursue. Likewise, if they believe they are able to meet challenges of well-paying
occupations, they will be more opento a broad range of possibilities. Those who struggle to see how they can
meet particular challenges will need encouragement and direction toward resources that can offerassistance.
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Evaluating Lifestyle and Career Choices

Instructions: Determine your lifestyle budget usingthe Why | Work Tool in Career Solutions. Explore several
occupations that fit within your budget needs. Answerthe questions below.

Question

Of the lifestyle choices
you considered, which
are mostimportant?
Why?

Which lifestyle choices
did you adjust as you
were building your
budget? Why?

How much will you need
to supportyourdesired
lifestyle?

List three occupations
that fit your budget
needsthatyou might
consider pursuing.

Of these three, which
occupation doyou find
most appealing? Why?

Would you consider an
occupation that pays
lessthan what your
budgetrequires? Why?

What challenges might
you face as you pursue
occupations that fit your
budget? How can you
meetthese challenges?

Answer
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Next Steps

At the end of the lesson, take a momentto review and assess the learning objectives. Engage studentsina
brief discussion of the learning opportunities that were made available in the classroom.

In this lesson, students were provided the opportunity to...

e Discuss the importance of exploringlifestyle needs and goals.

e |dentify how lifestyle choices align with career selection.

o Reflecton theirpersonalneeds, hobbies, andinterests.

e Explore the financial aspects of their lifestyle needs and goals.

e Applyannualincome estimates to the careerexploration process.

Afterproviding a brief overview, encourage students to...

e Continue the self-reflection process.

e Think about lifestyle choices and the types of occupations that fit their financial needs.
e Determine how they might use this informationin selecting a career.

e Prepare forfuture lessons that will involve additional self-discovery activities.

The Career Exploration Process

Explore Work Jg,)l}ra W:}f
Interests

Apply Personal
Factors to -

\/

Review High-
Value Careers

Explore the
Labor Market

Review Labor Evaluate Generate
Market Data for Personal and —— BRIdieldaal=le Ne=1d=l=Is

Other Careers _ Decision(s)

Personal Factors . External Factors
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Lesson 5: Using Personal Factors to Identify Careers

As students gain insight into various personalfactors, the next challenge to arise is how to consolidate and find
meaningin what they have learned. To maximize the knowledge gained from their self-discovery activities,
they need strategies for organizing and applying this information to the career exploration process. This
involves a review of where they have been and opportunities to see connections among their personal
interests, values, and goals. Once they see the bigger picture, this can be used as a lensto evaluate career
opportunities. Students willneed practice comparing careers and evaluating them through their personallens.
Within the CareerSolutions system, the two primary tools that can assist with career comparisons s the
Occupation Library and the Compare Occupations feature.

This lesson contains....

e A summaryof how to use the Occupation Library and Compare Occupationsfeatures.
e Informationto share with students on how to consolidate and review personalfactors.
e Methodsforusingvarious types of personalfactors to make career choices.

e Strategiesforincorporating personalfactors into career comparisons.

e |deasforhelping students make careerdecisions thatalign with personalneeds.

o Areview of nextsteps forstudents usinginsights gained from this lesson.

Before beginning, be sure to sign into the system. The Occupation Library is located within the Career
Exploration section. Simply click the Occupation Library link in the list of tools to the right.

CAREER EXPLORATION
2 == 3 4 5
Ll e ' A

1 GET STARTED ’ TOOLS

Career Exploration Worksheet

Take the first step in exploring careers by thinking about the things you're interested in and enjoy doing. Fill out the Career Exploration Worksheet to get things going. Keep an open mind
about what motivates and inspires you and what you're good at. Your non-work experiences are as valuable as anything else, so tap into all of your activities and interests. Worlk Interests Assessment

Work Values Assessment

Click on

Occupation Library \

= e IS -
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A page similar to the one below will appear. All occupationsthat were saved from previous activities are
displayed on this list. Initially, they will appearin the orderin which they were saved. Toreorder occupations,
simply drag and drop them within the list or use the arrows next to each occupation.

My Libraries m

Review and manage your favorites.
Occupation Library | College Library ~ Scholarship Library  Job Library Related Occupations

Search occupation by title e.g. Computer programmers TO reorder OCCUpationS, drag and
drop within the list or use the
arrows next to each occupation

Display 5 ~ | records per page

evelopers, Systems Software

+
¥ I = $ o Prgrams o
nl ol g ‘olleges
Lt - = = m
Information [ Outiook Stable [ Demand Medium | Bachelor's 361,280 to
Technology 137 50 Degree $111,400 L] © x
Openings/Year [ Current Openings, Profile Share Remove

Research, design, develop, and test operating systems-level software, compilers, and network distribution software for medical, industrial, military, communications, aerospace, business, scientific, and general computing applications. Set operational specifications and formulate and analyze
software requirements. May design embedded systems software. Apply principles and techniques of computer science, engineering, and mathematical analysis.

For each occupation a brief overview is presented that identifies the career cluster for the occupation, as well
as market demand, education requirements, and other useful pieces of information. These summaries can
provide a quick sense of opportunity within an occupation and job requirements.

My Libraries w

The overview identifies the career

Occupation Library | College Library  Scholarship Library  Job Library Related Occupations

cluster, market demand, education
requirements and more

Search occupation by title e.g. Computer programmers

Software Developers, Systems Software /

Informatiol Outlock Stable | Demand Medi Bachelor's $61,280 to
Technolog; 137 50 Degree $111.400 i o x
Openings/Year [ CurentOpenings, Profile Share Remove

Research, design. develop, and test operating systems-level software, compilers, and network distribution software for medical, industrial. military. communications, aerospace, business, scientific, and general computing applications. Set operational specifications and formulate and analyze
software requirements. May design embedded systems software. Apply principles and techniques of computer science, engineering, and mathematical analysis.

Jobs Programs Colleges.
=1 = im
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Severallinks are displayed with each occupation that provide a wealth of information aboutjobs, programs,
colleges, and more. To simplify the exploration process at this stage, it is recommended that focus be directed
primarily to the Profile section. This section helps familiarize students with basic job descriptions and
requirements foreach occupation.

Othersections, such as the Programs and Colleges sections, are useful, but should be explored ata later point
to avoid confusion. Itis best, fornow, to place emphasis on gathering basic occupation information.

My Libraries ';
Review and manage your favorites.
Occupation Library | College Library  Scholarship Library ~ Job Library Related Occupations
Search occupation by title e.g. Computer programmers
Diphy 5 recorosperpage Click on Profile to explore

detailed information about
each occupation

+
b4 @ I S Jobs Pro Coll
.l o grams olleges
Lut = oy = o
Information [ Outlook Stable [ Demand Medium | gachelor's $61.280 to x
Technology LETS 50 Degree $111,400 i O
Openings/Year [ Current Openings Profile Share Remove

Research, design, develop, and test operating systems-level software, compilers, and netwark distribution software for medical, industrial, military, communications, aerospace, business, scientific, and general computing applications. Set operational specifications and formulate and analyze
software requirements. May design embedded systems software. Apply principles and techniques of computer science, engineering, and mathematical analysis.

1 Software Developers, Systems Software

Students may venture into the Jobs section. If questionsarise, here are a few tips that may help.

e Thejobslisted on the page are for the entire state of New Mexico.

e Thearea can be limited by clicking “Change job search criteria” at the bottom of the page.

e Jobinformation is not guaranteed (see disclaimerat bottom of the Jobs page in Career Solutions).

e Thereis no direct method forapplying forjobs within the system.

e To gain more information about the jobs, students can visit the employerwebsites directly.

o Thejob listings are pulled from various sources. These are displayed at the bottom of the Jobs page.
e Thelobs sectionis best usedto gain a sense of what employers are looking for in certain occupations.

Jobs Programs Colleges

LGy = in

[[]] O X
Profile Share Remove
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To explore occupations that are similar to those savedin the library, click on Related Occupations at the top

right of the occupation list. For each occupation, five related occupations will be provided.

My Libraries

w

Review and manage your favorites.

Related Occupations

Occupation Library | College Library  Scholarship Library  Job Library

Click on Related Occupations to
see similar occupations

Search occupation by title e.g. Computer programmers

Display 5 ~ | records per page

Software Developers, Systems Software

M &>

Jobs
-“- 5

(e D=mand Medlum S ™
Technnlogy Deg ree $111.400
Dpenlng /Year (un:ntDpenlng Profile

software requirements. May design embedded systems software. Apply principles and techniques of computer science, engineering, and mathematical analysis.

Research, design. develop, and test operating systems-level software, compilers, and network distribution software for medical, industrial. military. communications, aerospace, business, scientific, and general computing applications. Set operational specifications and formulate and analyze

Programs Colleges
= o
@] x
Share Remove

When exploring Related Occupations, a page similar to the one below will appear. Clicking onthe occupation

title will produce a box with additional information.

My Libraries

iy

Review and manage your favorites.

Occupation Library ~ College Library  Scholarship Library  Job Library

Related Occupations

@ Actuaries
Click on occupation title to
see more information

Biostatisticians

Budget Analysts

© dlinical Data Managers

© Environmental Economists

30

Accountants

a utlook Stable [ Demand Medium Bachelor
698 78 Degree (]
Openings/Yea rent Openin Profile

activities within an organization.

Programs Colleges
= i
) =

Share Save

Analyze financial information and prepare financial reports to determine or maintain record of assets, liabilities, profit and loss, tax liability, or other financial
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One of the most usefultools within the Career Solutions systemis the Compare Occupations tool. This is
located in the Career Exploration Section. Click on Compare Occupationsin the list of tools to the right.

CAREER EXPLORATION

@7 i et Al

. GET STARTED } TOOLS

Work Values Assessment

Take the first step in exploring careers by thinking about the things you're interested in and enjoy doing, Fill out the Career Exploration Worksheet to get things going. Keep an open mind
about what motivates and inspires you and what you're good at. Your non-work experiences are as valuable as anything else. so tap into all of your activities and interests.

Click on T

Compare Occupations \ ompa.;:

Occupation Library

When this tool is selected, the page below will appear. Here, there is the option to compare up to three
different occupations that are saved in the Occupation Library. Use each dropdown menutoselectan
occupation fromthe library.

Compare Occupations

How do you start to narrow down your favorite accupations? Use this tool to compare up to three of your saved occupations side by side. Further define your interest level as you review
information on wages, education, and job tasks. Click the star next to an occupation to add or remove it from your library. Don't forget to look back at your Career Exploration Worksheet
and Assessment results as you go.

Select three occupations from your Occupation Library that you want to compare.

- --None Selected-- - --None Selected-- -

Clinical Data Managers

Software Developers, Systems Software ease select from your saved occupations in the dropdowns above.

Actuaries

;o Enviranmentsl Econamists Department of Labor, Employment and Training A

Select an occupation from
each dropdown menu

Return to Career Exploration

§ —-None Selected--
Job Source: Unline advertised jobs data

Helpful Tip: It may take some time for the data to appear. So, if nothing appears at first, wait a few seconds.
The information will appear below the dropdown menus.
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Afterthree occupations have been selected, various comparison categories will appear. Clicking oneach
category will display relevant information for each occupation.

Compare Occupations
How do you start te narrow down your favorite accupations? Use this tool to compare up to three of your saved occupations side by side. Further define your interest level as you review
information on wages, education, and job tasks. Click the star next to an occupation to add or remove it from your library. Don't forget to look back at your Career Exploration

Worksheet and Assessment results as you go.

Select three occupations from your Occupation Library that you want to compare.

- Environmental Economists -

Clinical Data Managers - Pharmacists

Environmental Economists

Clinical Data Managers Pharmacists

v Average WAGE
¥ Projected JOB OPENINGS
v Typical EDUCATION Needed

v Summary of JOB DUTIES

Click on categories to reveal
data related to the category

Select three occupations from your Occupation Library that you want to compare.

Pharmacists Environmental Econemists

Software Developers, Systems Software

Environmental Economists

Software Developers, Systems Softw#e Pharmacists
$94,690 $125,450 No data available for this occupation.

’ Do you think this wage would be satisfying to you?

Yes Somewhat No Yes Somewhat No

Helpful Tip: For some occupations, data willbe missing. This often means the data was suppressed by the
government agency that collected the information. For occupations where only few individuals are employed,
displaying certain types of information, such as annualincome, could reveal personalinformation. Therefore,
this datais suppressed atalocal or state level to protect individuals’ privacy. Students can go to onetonline.org
to review nationaldata and get a generalsense of an occupation’s wage, demand, or other statistics.
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As students review content for each of the occupations, they can answer questions about how they feelabout
the information. Question are presented and students can respond with either Yes, Somewhat, or No.

Select three occupations from your Occupation Library that you want to compare.

Software Developers, Systems Saftware - Pharmacists ~ Environmental Economists -
Title
Software Developers, Systems Software Pharmacists Environmental Economists
v Average WAGE
$94,690 $125,450 No data available for this occupation.
’ I Do you think this wage would be satisfying te you? I }
Yes Somewhat No Yes J// Somewhat No

Read questions and
choose a response

When all of the questions forall categories have been answered, the results willappear at the bottom of the
screen. Three colors will be displayed — green for Yesresponses, blue for Somewhat responses, and red for No
responses. Occupations with the highest percentage of Yes responses can be considered a closer match than
those with a lower percentage.

v After learning more, how interested are you in this career?

Software Developers, Systems Software Pharmacists Environmental Economists

Survey Complete! (8 of 8) Survey Complete! (8 of 8) Survey Complete! (5 of 5)

X Remove from library X Remave from library X Remove from library
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Learning Objectives
In this lesson, students willbe given the opportunity to...

e Summarize their personalfactors, including interests, values, and lifestyle goals.

e |dentify howthese personalfactors can be combinedto develop a more unified picture.

e Applytheirvarious personalfactors, in a unified approach, to the selection of potential careers.
e Compare various occupations based on goodness-of-fit and alignment with personalfactors.

e Generate alist of occupationsthat are potential career opportunities.

e Determine nextstepsinexploring career opportunities and developing a career plan.

Classroom Discussions and Presentations
Introduction

At this stage in the careerexploration process, students willneed an opportunity to consolidate everything
they have learned from the various self-discovery activities. Because each activity has been completed
independent of the others, it can be difficult for students to se e the connections and develop a unified picture
of whatit all means. Taking time to help them summarize and review this information can provide a more
solid framework forthemto use as they engage in careerexploration. This unified picture of whotheyare
and whatthey need can ensure they are makinginformed decisions that take everything they have learned
into account. Skippingthis step can leave students confused or hyperfocused on only one factor or another.
The goal of this lessonis to build a global lens that can guide studentstoward the best career choices possible.

Talking Points
Below are some helpful comments to share with students.

e Sofar, we have engaged in severalself-discovery activities thatinvolved the Work Interests
Assessment, the Work Values Assessment, and the Why | Work tool in Career Solutions.

e Each of these activities have produced results that give insight into different personalfactors that can
affect your satisfaction with various careers.

e At this point, we need to take a momentto review this information and understand what it means.

e Mostimportantly, we needto geta sense of how this information can be combined to understand the
bigger picture of who you are and what you need from the work you do.

o Once we have this bigger picture, we can apply this to the selection of careersto ensure a more unified
approach is used, as opposed tojustfocusingon just one factor or another.

e Asareminder, the resultsyou received from your self-discovery activities are not perfect. Theyserve
merely as hints or suggestions of what you may need or want from your career.
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Discussion Questions

As aclass or in small groups, have students reflect on the following questions. Help students talk about and
work through their positive and negative feelings regarding career exploration.

e Of all the assessments andtoolsthatyou have used so far, which doyou think is most helpful? Why?

e Which assessmentortool do you believe is least helpful? Why?

e Do youbelieve the information you gained fromthe assessments andtoolsin Career Solutions will
help you make a better careerchoice? Why or why not?

e Whenlooking at a specificcareer, how might you use the information you learned about yourself to
decide if the careeris a good fit for you? What specific information might you use to make a decision?

e Do youfind it difficult to keep all of your personalfactors in mind when looking at careers? How could
you organize this information to make it easierto rememberand use?

e Haveyou discovered any careers so far thatyou really like? What are they and why do you think these
are good career choicesfor you?

Exploring the System

Afterdiscussing the advantages and disadvantages of careerassessments and helping students work through
their positive and negative perspectives on using personalfactorsin making career decisions, students can be
introduced to the Occupation Library and Compare Occupation tools in Career Solutions.

The “How to Use this Tool” section above providesa summary of usefulinformation to share with students.
It is recommended thatteachersandinstructors...

e Encourage studentstosign into the site to ensure they can access saved data.

e Help students locate the Occupation Library and Compare Occupationstools.

e Reviewthe basic features of these tools, including how to organize, explore and compare occupations.
e Assiststudentsin identifyinginformation that is most usefulto explore at this stage.

e Discuss the results from the Compare Occupations tool and how to interpret this information.

Classroom Activity
Using Personal Factors to Identify Careers

Connecting with careers at a personallevel can help students maintain a sense of personalidentity in the
careerexploration process. Indeed, acareeris an important source of personal fulfilmentand students often
seek employment that aligns with their personalneeds. Asthey gain insight into the factors that can affectjob
satisfaction, students will need opportunities to consolidate and apply this information. Whentheyhave a
more unified sense of who they are and what they need from work, they can make stronger career choices.
Career comparisons become more focused on specificneeds, as opposed to more general feelings about jobs
they may or may not like.

To locate the Occupation Library and Compare Occupations, review the “How to Use this Tool” section above.
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It is recommended thatteachersand instructors...

e Discuss the needtoreview and organize personalfactors explored in previous activities.

e Communicate the power of using personalfactorsin comparing careers and making decisions.

e Review the Occupation Library and Compare Occupations tools in Career Solutions.

o |dentify the purpose of these tools as resources for storing and comparing occupations.

e Provide an opportunity for students to explore the toolsin the classroom or at home.

e Encourage students to complete the Using Personal Factors to Identify Careers sheet (see below).

e Assiststudentsin understanding the benefits and limitations of using personal factors to identify careers.

Exploring the Results

As students consolidate and organize their thoughts about their personalfactors, they will start to develop a
more solid sense of self that can guide the careerselection process. After completing this activity, they will
have a summary of the basic interests, values, and lifestyle goals that have the potentialto affect their sense of
fulfillmentin their work. Students should be encouraged to keep this summaryin a convenient location so it
can be referenced frequently as they continue the career exploration process.

Ultimately, the goal of this activity is for students to practice making informed career decisions using their
personalfactors. The occupations that emerge from this activity are expected to be a stronger personal
match, with the potentialfor increased job satisfaction. Students may wantto consider exploring these
occupations further, given the potential for these occupations to meet fundamentalneeds.

As always, a brief disclaimer should be added to help students keep resultsin perspective. Placing too much
emphasis on the personalfactorsidentified in this process can fail to recognize the unique and complex nature
of each student. While the specificfactors highlighted in these activities can be useful, they should neverbe
used as the sole deciding factor in making career decisions. Theyare merely part of a larger picture and
opportunities should be provided to acknowledge personal differences with students.

Using Personal Factors to Identify Careers

Instructions: Use the information and tools available in Career Solutions to answerthe following questions.

1. Reviewyourresultsfromthe assessmentsand tools thatyou have usedin CareerSolutions. Use these
resultsto complete the following table.

) 2 NS4ed® Pathway2Careers™ 2018 Trademark NS4ed, LLC Page | 68



Work Interests Assessment Work Values Assessment

List yourtop twowork interestsand  List yourtop twowork values and
provide a brief definition of each. provide a brief definition of each.

New Mexico
Department of

Exploring Careersw WUEKFO@{NIONS

Why | Work

Briefly describe yourfuture lifestyle
and list the annual income you will
need to supportyour lifestyle.

2. Review each of these factors and sort them from most importantto least important — 1 being most
important and 5 beingleast important. For eachfactor, ask yourself, “Howimportant is it to me that
my future occupation satisfies this need?” Keepin mind thatwork interestsandvaluescan be
separated and do not have to be listed consecutively. Forthe Why | Work section, you can simply list,
“My Lifestyle Goals” and rate this anywhere form 1-5 in the list below.

3. Gotothe Compare Occupationstool in Career Solutions and choose three occupations to compare.
(Note: These occupations are pulled from your saved occupationsin your Occupations Library.)

e Write the occupation titles in the top row of the table below.

e List yourpersonalfactors, in order ofimportance, in the first column.

e Review each occupation in Career Solutions and mark an X in the table for each factor match
that youfind. For this activity, it is bestto focus on the following categories in Career
Solutions— (1) Interests, (2) Values, and (3) Wage (wage is related to lifestyle goals).

e Addthe numberof X’'s for each occupation and write the total in the last row.
e The occupation(s) with the mostX’s can be considered a better personal fit.
e [fatieis found, the occupation with more X’s at the top of the list is a better personalfit.
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Personal Factor Occupation 1 Occupation 2 Occupation 3

Personal Factor Match Total

4. Which of the three occupations did you find to be the betterfit? Would you consider pursuing this
occupation? Whyor why not? If no one occupation stood out, what other factors could you consider
to helpfind the right fit foryou?

5. Would you use a process similar to this again to help you make careerdecisions? Why or why not?
How might you improve this processto make it more usefulforyou?

6. Goback tothe Compare Occupations toolin CareerSolutions and compare the same three
occupations. This time, go through and answer the questions on the Compare Occupations page for
each category and review the results at the bottom of the Compare Occupations page.

Using this method, which occupation did you find to be the better match?

Was it the same occupation that matched your personalfactors above? If a differentcareeremerged
as a betterfit, whatfactors do you think made the difference?

Are there any of the comparison categories (wage, education, etc.) in this tool that you would consider
excluding because they are not importantto you? Whyor why not?

7. Goback to your Occupation Library and use some of the strategies outlined above to compare
occupations. List at least 2-3 additional occupations that could be a good personalfit for you.
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At the end of the lesson, take a moment to review and assess the learning objectives. Engage studentsina
brief discussion of the learning opportunities that were made available in the classroom.

In this lesson, students were provided the opportunity to...

e Summarize their personalfactors, including interests, values, and lifestyle goals.

e |dentify how these personalfactors can be combined to develop a more unified picture .

e Applytheir various personalfactors, in a unified approach, to the selection of potential careers.
e Compare various occupations based on goodness-of-fit and alignment with personalfactors.
e Generate alist of occupations that are potential career opportunities.

Afterproviding a brief overview, encourage students to...

e Continue the self-reflection process.
e Think abouttheir personalfactors and the types of occupations that fit their personalneeds.
e Determine how they might use this informationin selecting a career.
e Prepare forfuture lessons that will introduce externalfactors.

The Career Exploration Process

Explore Work

Interests

Explore Work

—
VValues

\V/

Apply Personal
Factors to

Explore the
Labor Market

Review High-
Value Careers

Review Labor

Market Data for
Other Careers

Evaluate Generate
— Personal and Informed Career
External Factors Decision(s)

Personal Factors . External Factors
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Lesson 6: Incorporating External Factors

Personalfactors—including work interests, values, and lifestyle aspirations—have traditionally played a central
role in career exploration activities. This makes sense, given that many jobseekers place personal fulfillmentin
their work at the top of their list of job search criteria. However, to make the best career decision possible,
additional factors should be considered.

There are a number of external factors that often go unnoticed or get dismissed as irrelevant criteria. Most
important amongthese is the labor market. Awareness of the labor market can help individuals take job
demand, growth rates, wage, and other helpful statistics into consideration. One of the greatest dangers for
any jobseekeristo unknowingly prepare for a careerthat has limited opportunity. Understanding what the
market will be like can help individuals avoid risky occupations and embrace those with the greatest potential.

This lesson contains....

e Asummary of how to access and use the Occupation Finder.

e Anoverview of labor marketinformation to share with students.

e Strategies foridentifying high-value careers with students.

e Methodsforincorporating labor marketinformationinto career exploration.
o Avreview of nextsteps for students using insights gained from this lesson.

Before beginning, be sure to sign into the system. The Occupation Finderis located within the Career
Exploration section. Simplv click the Occupation Finder link in the list of tools to the right.

CAREER EXPLORATION
2 == 3 4 5
Ll el ' A

1 GET STARTED ’ TOOLS

‘Career Exploration Worksheet

Take the first step in exploring careers by thinking about the things you're interested in and enjoy doing. Fill out the Career Exploration Worksheet to get things going. Keep an open mind
about what motivates and inspires you and what you're good at. Your non-work experiences are as valuable as anything else, so tap into all of your activities and interests. Work Interests Assessment

Work Values Assessment

Why | Work [#

Click on . S

Occupation Finder P —

Occupation Library
= T = =
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When the Occupation Finderis opened, awealth of information will appearon the page. Initially, all
occupations within the system will be displayed. For each occupation a brief summary is provided that
identifies the careercluster, market demand, education requirements, and wage.

S le Student
New Mexico Department of ample Studen

[ WORKFORCE SOLUTIONS Unassigned

S‘;ﬁiﬁs My Dashboard ~ Career Exploration  Education 8 Training  Gain Experience  The Jab Search

Occupation Finder '..’

Explore careers by making selections in the category filters below. Start with the category filters that are most important to you. ¢
Don't forget to save the occupations you're most interested in to your Occupation Library.

Filters REIE 1075 of 1075

Search by occupation title here.. \ SortBy: | Alphabetical - IF

Area: New Mexico

Display | 25 ~ | records per page 2 3 4 s 43 Next  Last

Occupation Summary

§ * Faded icons indicate results of an expanded geography.
~ Occupation Cluster
Select Oceupation Cluster -
Compare Jobs Programs Colleges.
v = P
— ﬁ = = &
Select Occupation Outlook - Finance @uitzegen [l ] faershrs $41,890 to =
2 698 79 Degree $78.610 i o -
Openings/Year | Current Openinas| Profile Share Save
~ Demand
Analyze financial information and prepare financial reports to determine or maintain record of assets, lisbilities, profit and loss, tax liability, or other financial activities within an organization.
lact Occunation Demand -

ANEEANE

Finance Outlook Stable Demand Medium Bachelor's £41.890 to
698 79 Degree $78.610
Openings/Year | Current Openings

Career Annual Current Education Annual
Cluster Openings Openings Requirements Income Range

To simplify the exploration process at this stage, it is recommended thatfocus be directed primarily to the
Profile section. This section helps familiarize students with basic job descriptions and requirements for each
occupation.

Compare Jobs Programs Colleges

W

Share Save
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Othersections, such as the Programs and Colleges sections, are useful, but should be explored ata later point
to avoid confusion. Itis best, for now, to place emphasis on gathering basic occupation information.

Students may venture into the Jobs section. If questions arise, here are a few tips that may help.

e Thejobslisted on the page are for the entire state of New Mexico.

e Theareacan be limited by clicking “Change job search criteria” at the bottom of the page.

e Jobinformation is not guaranteed (see disclaimerat bottom of Jobs page in CareerSolutions).

e Thereis no direct method forapplying forjobs within the system.

e To gain more information about the jobs, students can visit the employerwebsites directly.

e Thejob listings are pulled from various sources. These are displayed at the bottom of the Jobs page.
o Thelobs sectionis bestusedto gain a sense of whatemployers are looking for in certain occupations.

There are two additional tools listed beside each occupation that can be helpful. The Compare button adds
the occupation to the Compare Occupationtool. Upto three careerscan be marked for comparison at a time.
The Save button will save the occupation to the Occupation Library.

Click Save to add the
occupation to the
Occupation Library

Compare Jobs Programs Colleges
W K= = i
Click Compare to [ » —
add the occupation Profile Share Save

to the Compare
Occupation tool

To sort occupations, there is a dropdown menu at the top of the occupation list. This menu providesthe
ability to sort by various categories. Each sort categoryis explained below.

BEFNISY 1075 of 1075

Sort By: | Alphabetical M 15

Alphabetical

Display 25 v records per page Sort occupations by T
various categories = [ 2plerend

Typical Education

Entry Level Wage
Accountants oo

I 1 I P $ Compare Jobs Programs Colleges
= = i
Finance Outlook Stable  f Demand Medium Bachelor's $41,890 to
698 79 Degree $78,610 L O x
Openings/Year [ Current Openings Profile Share Remove

Analyze financial information and prepare financial reports to determine or maintain record of assets, liabilities, profit and loss, tax liability, or other financial activities within an organization.
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o Alphabetical: This will arrange occupationsin alphabetical order.

e FutureJob Outlook: This will sort occupations by annual openings. Occupations with the most
openings expected each year willappear at the top or bottom of the list.

o Job Demand: This will sort occupations by current openings, placing jobs with the most current
openings at the top or bottom of the list.

o Typical Education: This will sort occupations by degree level. Those requiring higher degrees will
appear at the top or bottom of the list.

e Wage- Entry / Experienced: This will sort occupations by wage. Occupations with higherentry level
or experienced wages willappear at the top or bottom of the list.

Helpful Tip: When a sort category is selected, the list may initially be sorted from lowest to highest. To reverse
the order, click on the button next to the sort dropdown menu.

Sort By: | Alphabetical M B

Click here to reverse the
order of the sort

Helpful Tip: If the education box is empty, this means that postdoctoraltraining is required. If N/A appears,
there was notenough information or the data was suppressed to avoid revealing private information.

Human Outlook Stable | Demand Medium $48,710 to
Service 90 12 $86,040

Openings/Year | Current Openings

If the education box is empty, this means
that postdoctoral training is required.

| 8 | = |
NSA N/A

Demand Low

2

Current Openings

If N/A appears, there was not enough information or
data was suppressed to protect individuals’ privacy.
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In addition to the ability to sort occupation, there are various filters listed on the left side of the screenthat
can help focus the list on specificoccupations.

7 New Mexico Department of
(& WORKFORCE SOLUTIONS

ggﬁjhs My Dashboard ‘Career Exploration Education & Training Gain Experience The Job Search

Sample Student
Unassigned

Occupation Finder "'
Explore careers by making selections in the category filters below. Start with the category filters that are most impartant to you. 03
Don't forget to save the occupations you're most interested in to your Occupation Library.

E Resu"s LOEE

Search by occupation title here...
Area: New Mexico

~ Occupation Cluster

Select Occupation Cluster

v Qutlook

Select Occupation Outlaok

v Demand

e A T T TR

Use filters to focus the list -

M on specific occupations. B:: 5 s me o

* Faded icons indicate results of an expanded geography.

Accountants

dIﬁ P Compare Jobs Programs Colleges
= ik = = m
Finance Outiook Stabl mand Medium | Bachelor $41,890 to =
698 79 Degree $78,610 il I~ -
Openings/¥ear | Current Openings| Profile Share Save

Analyze financial information and prepare financial reports to determine or maintain record of assets, liabilities, profit and loss, tax liability, or other financial activities within an organization.

Helpful Tip: Information displayed in the Occupation
Finder is for the state of New Mexico. Regional
information is not available within this specific tool. For
nationaldata, visit onetonline.org.

Search by occupation title here...

I Area: New Mexico I

I v Career Path

I To limit the occupation search to a specific career path,

Career Cluster:

Select Caresr Cluster

Career Pathway:

Select Career Pathway

Program:

Select Program

Occupation:

Select Occupation

use the Career Path filter. Selectinga cluster, pathway,
and program will focus the list on the chosen career path.

< Helpful Tip: The career clusters listed within this filter
option align with the National Career Clusters Framework.
These clusters are described in detail in the New Mexico

- Career Clusters Guide.

~ Qutlook

- Select Occupation Cutlook -

L ]

. Al

Growing

Stable

Declining
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The Outlook filter provides the option to limit the occupation list based on growth rates. Growing, stable, or
declining occupations can be displayed.

Helpful Tip: Selecting Stable or Growing and the sorting the list by Future Job Outlook (highest to lowest), will
putoccupations with the greatest opportunity (with regard to growth and annualopenings) at the top of the
list.

I v Demand I
Select Occupation Demand - The Demand filter can be used to focus the
list of occupations on current openings.
| Selecting High will display occupations with
several current openings. Medium or Low
All will display occupations with some or few
High currentopenings.
Medium
Low
I v Education I
Select Education Level -
The Education filter can help limit the list to
occupations that have specific education Select All Deselect Al
requirements. One or many education types can Not Available

be selected at one time. Less than a High School Diploma

High School Diploma

Post-Secondary Certificate

Helpful Tip: Mostadvanced occupations willfall
within the master’s degree, doctoral degree, and
postdoctoraltraining categories. Thereare only a
handfulof careers that require an advanced
certificate, such as a post-baccalaureate or post-
master’s certificate.

Some College Courses
Associate’s Degree
Bachelor's Degree
Post-Baccalaureate Certificate
Master's Degree
Post-Master's Certificate

First Professional Degree
Doctoral Degree

Post-Doctoral Training
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I ~ Wage Requirement I
The Wage Requirement filter will allow for
Select Wage Requirement - . . . .
occupations that meeta specific wage criterion to
Any be displayed. The wagesdisplayedin this filter
52.50 hourly (Approx. 55,000 annually) or more are the entry |eve|wages_

$4.75 hourly (Approx. $10,000 annually) or more
$7.25 hourly (Approx. $15,000 annually) or mare

$9.50 hourly (Approx. $20,000 annually) or more Helpful Tip: Once a wage s selected, the list of
$12.00 hourly (Approx. $25,000 annually) or more occupations can be sorted by Entry Level Wage
$14.50 hourly (Approx. $30,000 annually) or more (lowest to highest) to explore occupations closest
$16.75 hourly (Approx. $35,000 annually) or more to the selected income level.

$19.25 hourly (Approx. $40,000 annually) or more
521.75 hourly (Approx. $45,000 annually) or more
$24.00 hourly (Approx. $50,000 annually) or more
526.50 hourly (Approx. $55.000 annually) or more
$28.75 hourly (Approx. $60,000 annually) or more
$31.25 hourly (Approx. $65.000 annually) or more
$33.75 hourly (Approx. $70,000 annually) or more ~

The Experience and Training filters provide the ability to filter occupations based on how much experience is
required and the amount of training that may be necessary. Forboth of these filters, multiple one or many
options can be selected.

I ¥ Experience I I ~ Training I
Select Experience Level - Select Training Level -
Select All Deselect All Select All Deselect All

None MNone

Less than 1 year Short-term on-the-job training

Moderate-term on-the-job training
1to 5 years

Long-term on-the-job training
Mare than 5 years ) )

Apprenticeship

Information N/A o
Internship/residency

Mot Available
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Detailed information about each of the occupations that appearin the list can be found by clicking on Profile.
The occupation profiles display information related to job duties, requirements, market demand, and more.

New Mexico Department of Sample Stfldent
[ WORKFORCE SOLUTIONS Unassigned

gzﬁ;ﬁs My Dashboard ‘Career Exploration Education & Training Gain Experience The Job Search

Occupation Finder '.'

Explore careers by making selections in the category filters below. Start with the category filters that are most important to you. ¢
Don't ferget to save the occupations you're most interested in to your Occupation Library.

Filters RESTLS 1075 of 1075

Search by occupation title here...

Sort By: | Alphabetical > IF

Click on Profile to access detailed
Display | 25 ~ | records per page 2 3 4 s 43 Next Last

occupation information

Area: New Mexico

. * Faded icons indicate results of an expanded geography.
~ Occupation Cluster

Select Occupation Cluster - Accountants

. I I .l P s Compare Jobs Programs Colleges

- - Q @ g‘ m
Select Occupation Outlook - Finance Outiook Stable [ Demand Medium [ Bachelor's $41,890 to =
2 698 79 Degree $78.610 - -
Openings/Year | Current Openings, Share Save

 Demand
Analyze financial information and prepare financial reports to determine or maintain record of assets, liabilities, profit and loss, tax liability, or other financial activities within an organization.

Seloct Occunation Demand -

To explore the occupation profile, scroll down the page or click on the tabs that appearat the top of the

profile. An occupation summary appears underthe job description. This summary providesa very quick idea
of the market forthe occupation, as well as education and work experience that may be required.

Helpful Tip: The information displayed on this page is based on O*NET data. If additionalinformation is
needed, it may be helpfulto visit the O*NET site at onetonline.org.

Occupation Profile Click on tabsto explore W

/ the occupation
9 Actuaries

I Summary | Description | Jobs | Candidates | Supply and Demand | Employers | Skills | Education and Work Experience | Employment and Wages | Nature of the Work | Job Requirements | Other I

New Mexico

B_View Full Report " For help click the information icon next to each section.

Actuaries - Analyze statistical data, such as mortality, accident, sickness, disability, and retirement rates and construct probability tables to forecast risk and liability for payment of future benefits. May ascertain insurance rates required and cash reserves necessary to
ensure payment of future benefits. More

Source: This information is based on O*NET™ data. ONET is a irademark registered to the U.S. Department of Labor, Employment and Training Administration.

BERRROE]| —— o
[ | o [t ] summary
S

Advertised Job 1l

Advertised Job Certifications

Advertised Detailed Job Skill Job Opening Match Count Advertised Certification Group Job Opening Match Count
Facilitate training 1 Society of Actuaries (SOA) 1
Decision making 1 Hikvision Certifications

Source: Online advertsed Jobs data American Academy of Actuaries

Source: Online advertised jobs data
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At the top of each page, there is the option to save the occupation to the Occupation Library. Itis
recommended that students save desired occupations so they can be reviewed and compared.

Helpful Tip: If the option to save does not appear, click the white box at the top of the screen. It will turn
green. Clicking it again will save the occupation.

Occupation Profile

Click Save to store ’Rﬁi

- / occupations in the
9 Actuaries

Occupation Library

New Mexico

Summary | Description | Jobs | Candidates | Supply and Demand | Employers | Skills | Education and Work Experience | Employment and Wages | Nature of the Work | Job Requirements | Other

[ View Full Report

Y o help click the information icon next to each section.
Actuaries - Analyze statistical data, such as mortality, accident, sickness, disability, and retirement rates and construct probability tables to forecast risk and liability for payment of future benefits. May ascertain insurance rates required and cash reserves necessary to ensure payment of future
benefits. More

Source: This informaion is based on ONET™ data. O+NET i 2 trademark registered 1o the ULS. Department of Labor, Emplayment and Training Administration

N/A Demand | Supply N/A
Low Low'

Advertised Job Skills

Advertised Job Certifications
Advertised Detailed Job Skill Job Opening Match Count Advertised Certification Group Job Opening Match Count
Decision making 1 Society of Actuaries (SOA)
Facilitate training

1
1
1

1 Hikvision Certifications

Soures: Online adenizad jois American Academy of Actuaries

Saurce: Online advertised jobs dats

There is a lot of information displayed in the occupation profile and it can be easy for studentsto get
overwhelmed. They will need some guidance to help focus theirattention.

The following sections are recommended at this stage in the exploration process.

e Summary
e Description
e Employmentand Wages

ISl.er'rlar:.cr | Description |lobs | Candidates | Supply and Demand | Employers | Skills | Education and Work Experiencel Employment and Wages |Na1ure of the Work | Job Requirements | Other

Helpful Tip: Unless a specific city, county, orregion is specified in a table, the data displayed is forthe entire
state of New Mexico.

Helpful Tip: Information in the occupation profiles was gathered from various data sources, including online

advertised jobs data. Reading thetable descriptions (atthe top of each table) and the source information (at
the bottom of each table) can help identify where the data came from.
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Identifying Labor Market Information

Labor marketinformationis plentiful within the Career Solutions system. To simplify the exploration of this
information, focus can be directed to employmentdemand and wages.

The data category that is often used to assess demand is Annual Openings (i.e., the average number of job
openingsthatare expected eachyear). Wage is typically assessed by examining Median Wage (i.e., the

midpoint at which about 50% of individuals employed in the occupation are expected to earn more and 50%
are expectedtoearnless).

There are a couple places where thisinformation is displayed. The first is on the main page of the Occupation

Finder(see below).

7 New Mexico Department of Sample Stl:ldent
[ WORKFORCE SOLUTIONS Unassigned

Career ¥} - _ o -
Solutigns MyDashboard  Career Exploration  Education & Training  Gain Experience  The Job Search

Occupation Finder '.’
Explore careers by making selections in the categery filters below, Start with the category filters that are most impertant te you. 03
Don't ferget to save the occupations you're most interested in te your Occupation Library.

Filters ESS 1075 of 1075

Search by occupation title here

Annual Openings SortBy: | Alphabetical ~ IF
Display | 25 ~ | records per page

2 3 4 5 43 Next  Last
~ Occupation Cluster / An nua | I NCOM @ raced icons indicate resuts of an expanded geography.
Select Occupation Cluster - Accountants Ra n ge
+ Qutlook $ | / Compare Jobs Programs Colleges

- w = = o

Area: New Mexica

Select Occupation Qutlook - Finance Outlook Stable Demand Medium Bachelor's
P 698 79

Degree $78,610 i = =
Openings/Year  Current Openings| Profile Share Save
~ Demand .
Analyze financial information and prepare financial reports to determine or maintain record of assets, liabilities, profit and loss, tax liability, or other financial activities within an organization.
Select Occupation Demand -
The second location is on the Employment and Wages page within each occupation profile.
9 Accountants New Mexico
Summary | Description | Jobs | Candidates | Supply and Demand | Employers | Skills | Education and Work Experiencd ature of the Work | Job Requirements | Other
xplore the Employmentand Wages —
. . . . . ﬂ For help click the information icom next to each section.
section within each occupation profile

Employment Wage Statistics [

This section shows the estimated employment wage statistics for individuals in New Mexico employed for Accountants and Auditors (no data available for Accountants) in 2018,

Median Wage [ =

Rate Type / Statistical Type Entry level \ Median Experienced
Annual wage or salary

$41,890 $60.120 $78.610

Hourly wage

§20.14 $28.91 $37.79
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Information related to annual openingsis displayed further down underthe heading Projected Annual

Openings.

I Projected Annual Openings F I

| This section shows the long term projected annual openings for Accountants and Auditors (no data available for Accountants) in New Mexice from 2016 to 2026,

Click a column title to sort:

Occupation

Annual Openings

Annual Change
Accountants and Auditors

58

Business and Financial Operations 260

Annual Openings

EE

Annual Transfers Annual Exits
423 217
2,154 13

Below the Projected Annual Openings table, annual openings for each of the workforce development regions

in New Mexicois displayed.

IProjected Annual Openings Area Distribution F I

This section shows the distribution of the annual openings for Accountants and Auditors (no data available for Accountants) in New Mexico by workforce development region from 2016 to 2026.

Click o column title to sort.

Rank hren Annual Openings Annul Openings
* e by region \ =
2 Naorthern 146
5 Bt 7
s Soutrester 6

When students concentrate on these two data categories — Annual Openings and Median Wages —it can

simplify the exploration of labor marketinformation, keeping them focused on some of the most critical

information needed to make informed career decisions. Students can explore othertypes of helpful data

within the system, butit is suggested they spend time understanding these two first.
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IMPORTANT: Asstudents complete the activities within each lesson, they need to save occupations they
believe are a good match. These saved occupations will be referenced in future lessons.

Helpful Tip: If the option to save does not appear, click the white box at the top of the screen. It will turn
green. Clicking it again will save the occupation.

Occupation Profile Click Save to store mi
occupations in the

9 Actuaries Occupation Library

[ View Full Report

New Mexico

Summary | Description | Jobs | Candidates | Supply and Demand | Emplayers | Skills | Education and Work Experience | Employment and Wages | Nature of the Work | Job Requirements | Other

ﬂ For help click the information icon next to each section.

Actuaries - Analyze statistical data, such as mortality, accident, sickness, disability, and retirement rates and construct probability tables to forecast risk and liability for payment of future benefits, May ascertain insurance rates required and cash reserves necessary to ensure payment of future
benefits. More

Source: This information is based on ONET™ data. O*NET s & tradsmark registered 1o ths ULS. Dapartment of Labor, Employmant and Training Administration.

N/A Demand Supply Supply N/A
Low Low Surplus.

Advertised Job Skills Advertised Job Certifications
Advertised Detailed Job Skill Job Opening Match Count Advertised Certification Group Job Opening Match Count
Decision making 1 Society of Actuaries (SOA) 1

Facilitate training 1 Hikvision Certifications 1

Source: Online advertised jobs data

American Academy of Actuaries 1

Learning Objectives
In this lesson, students willbe given the opportunity to...

e Review the major components of aninformed career decision.

e |dentify externalfactors thatcan play a role in employment success.

e Evaluate the usefulness of labor marketinformationin making career decisions.

e Locate and apply labor market information to the selection of careers.

e Determine nextstepsinexploring career opportunities and developing a careerplan.

Classroom Discussions and Presentations
Introduction

Personalfactors play a significant role in making informed career decisions. Equally important, however, are
externalfactors, whichinclude elementsin the student’s environment that can affect employment success.
These factors are often neglected because of the misconception that success orfailure resides primarily within
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the student. Inotherwords, students succeed or fail by nature of who they are and what they can do. This
ignores a huge piece of the puzzle — where they live. No matterwhat a studentis capable of, if jobs are not
available, employmentfailure is inevitable. Because the environmentcan be a supportingor limiting factor, it
should be considered when making careerdecisions. Knowingwhatjobs are plentiful with a living wage can
help students prepare for occupations with the greatest opportunity. Like wise, understanding which jobs are
limited or offer low wages can help students avoid these occupations or prepare for difficult employment.

Talking Points
Below are some helpfulcommentsto share with students.

e The ultimate goal of careerexplorationis to make an informed decision. This often requires a careful
review of personalfactors and externalfactors. (Helpful Tip: Print and share the diagram below. Use
this to introduce the components of an informed career decision. )

e At this time, we are going to shiftinto externalfactors, which include s elementsin your environment
that can affectemploymentsuccess. These factors are equally important as personalfactors.

o Thereare a number of different externalfactors that should be considered when making career
decisions. Mostimportant amongthese is the labor market.

e Understandingthe labormarket can provide a sense of what jobs pay welland which are projected to
be most plentiful. In otherwords, it gives you a picture of where the demand is forgood jobs.

e This can be powerfulinformation that can help you identify occupations with the greatest opportunity
and avoid occupations that may be declining or have the potential to be highly competitive.

o Theintentis not to discourage certain occupations. Rather, the goal is to empoweryou with the
opportunity to choose and prepare for the realities of the job market.

Components of an Informed Career Decision

Personal Factors External Factors

8 . ob Market Trends
e High-Value Careers

e Work Interests

e Local Job Opportunities

Informed Career Decision //
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The Career Exploration Process

EX pJ gre -Wgrk E;ﬁ\p!.glre Work “HLD:—JLemrime
Interests Values Lifestyle Goals

V%
ApplV Persona . .
S cccc Wl ey
actors to Caree|
. o Labor Market Value Careers
Choices
V%

Review Labor Evaluate Generate
Market Data for Personaland Informed Career
Other Careers External Factors Decision(s)

Personal Factors . External Factors

Discussion Questions

As aclass or in small groups, have students reflect on the following questions. Help studentstalk about and
work through their positive and negative feelings regarding career exploration.

e What are some externalfactors that could affect your ability to work in your desired occupation?
e [sthereanythingyoucan do to change these factors to improve your chances of getting a job?
e Whenyouthink of the labor market, what comesto mind?

e How might it be helpfulto know the wage and number of job openings for a particular occupation?
How might you use this information in choosing a career?

e Would you consider pursuing a career that paid less than $35,000 a year? Why or why not?

e Would you consider pursuing a career that had only a few job openingsin your area? Why or why not?

e Do youthinkit is possible to find a careerthat you like that pays well and has a lot of job openings?

Exploring the System

Afterdiscussing the advantages and disadvantages of exploring externalfactors and helping students work
through their positive and negative perspectives, they can be introduced to the Occupation Finder in Career
Solutions.
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The “How to Use this Tool” section above provides a summary of usefulinformation to share with students.
It is recommended thatteachersandinstructors...

e Encourage studentstosign into the site to ensure they can access and save data.

e Help students locate the Occupation Finder.

e Reviewthe basic features of this tool, including how to locate usefullabor marke tinformation.
e Assiststudentsin identifyinginformation that is most usefulto explore within this tool.

e Discuss how this tool can be usedto focus student searches on specificoccupations.

e Remind studentsto save occupations they believe are a good match.

Classroom Activity
Understanding the Labor Market and High-Value Careers

Many students intuitively recognize the need to find a career that fits their interests and personal needs.
What is less obvious, though, is the need to setthemselves up foremployment success by understanding the
labor market. Their excitementaboutthe possibilities can sometimes be so powerfulthat they fail to broaden
their scope and reflect on the viability of various career choices. This poses a significant dangerforstudents
who can end up spending large amounts of time and money on degrees and certificates that have limited
application in the marketplace. Thus, it can be extremely valuable for students to take time to explore the
labor market and gain awareness of what occupations offer opportunity versus those that may present
employmentchallenges. Understanding whatto expect as they enterthe job market can help students
prepare forthe realities they will face as they seek employment.

I"

To locate the Occupation Finder, review the “How to Use this Tool” section above.

It is recommended thatteachers andinstructors...

e Discuss the importance of incorporating externalfactors into career exploration.

e Briefly summarize the benefits of using labor market data to make informed career decisions.

e Review the Occupation Findertool in Career Solutions.

o Identify the purpose of thistool as an information database that contains several occupations.

e Provide an opportunity for students to explore thistool in the classroom or at home.

e Encourage students to complete the Understanding the Labor Market and High Value Careers sheet.

e Assiststudentsin understanding the benefits and limitations of using labor market data in making
careerdecisions.

Exploring the Results

Exploring labor market data for various careers can be a unique experience for students. Forsome, it can be
an eye-opening experience that grounds the career exploration processinreality, resultingin both positive and
negative emotions. It will beimportant to help students work through these emotions and understand that
there are numerous pathways to success. All pathways are possible, but some may require a bit of
maneuvering to achieve the best possible outcome.
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Upon completion of the activity, students will have evaluated theirsaved list of potential careers, as well as
othercareer choices, through the lens of the labor market. Some will choose to limit their list to only high-
value careers, while others will opt to include careers that pose potentialemployment challenges. Regardless
of how students choose to use the information, the message to be communicated is that of preparation.
Students will need to be preparedto seize valuable opportunities and seek additional training, when needed,
to maintain a competitive edge in more restrictive or specialized fields.

Understanding the Labor Market and High-Value Careers

Instructions: Read the information below and use the Occupation Finder in Career Solutions to answerthe
following questions.

Helpful Terms and Definitions

When looking at labor market data, there is a wealth of information that can be used to identify good jobs with
ample opportunity for employment. Itcan be most helpfulto focus on twoimportant pieces of information —
annual openings and median wages. These two pieces of information can be used to locate high-value careers.
Take a momentto review these helpful definitions.

Median Wage

The midpoint at which 50% of
individuals employed in the
occupation earn more and

50% earn less.

High-Value Careers
Careers that are highin

Annual Openings

The average number of job demand (high annual

openings) and high in median
wage (greater than $35,000)

openings expected each year.

The Occupation Finderin CareerSolutions can be used toreview labor market data for various careers. For
each career listed in this tool, a summaryis presented that displays the annualopenings. Median wage can be
foundin the profile for each occupation under Employmentand Wages. Some examples are provided below.

High-Value Career: Accountants— 698 annual openings expected each year, median wage is $60,120

Finance , Outlook Stable [ Demand Medium Bachelor's $41,890 to
698 83 Degree $78,610 $60,120
Openings/Year J Current Openings

Accountants
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Low-Value Career: Physical Therapist Aids — 34 annual openings expected each year, median wage is $28,220
Physical Therapist Aides

E Median

Health (Gutlook Growing Demand Low High School $20,120 to

Science 34 1 $32.260 §28,220
Openings/Year | Current Openings

Evaluating Your Saved Occupations

1. Gointo your occupation library and review the list of occupations. Choose three occupationsand
complete the table below.

High-Value Career

Occupation Title Annual Openings Median Wage Yes/No

2. Aftercompletingthis table, are there any of these occupations that you would not consider pursuing
as a career choice? Whyor whynot? (List the occupation titles)

3. Repeatthis exercise forthe remaining occupationsin yourlibrary.

How many occupationsin yourlibrary meetthe criteria fora high-value career?

How many occupationsin yourlibrary do not meetthe criteria for a high-value career?

Does this affect how you feelabout some of the occupations in your library? Why or why not?
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Evaluating High-Value Careers

Locate the Occupation Finderin CareerSolutions. Setthe Wage Requirementto $35,000 or more and sort the
list by Future Job Outlook, highestto lowest. What will emerge is a list of high-value occupations. Those with
the most annual openings will appearat the top of the list.

Helpful Tip: You may need to click the direction button nextto the sort menu to get thelist to sort from highest

to lowest.
Sort By:  Future Job Outlook -] 15

1. Explorethelist of high-value careers. List 2-3 careers that you would consider pursuing and why. (You
may find it helpfulto selectan occupation clusterfrom the filter menuto helpfocusthe list on
occupations that fit your interests.)

Occupation Title Why would you consider pursuing this occupation?

2. Foryou, howimportant is it that yourfuture careeris a high-value careerwith severaljob
opportunities and a high wage? Why?

Evaluating Low-Value Careers

Locate the Occupation Finderin CareerSolutions. Clear all filters and selecta cluster from the Occupation
Clusterfilter that fits yourinterests. Explore the list of careers within this cluster.

1. Identify 2-3 low-value occupations (with few annual openings or wages under $35,000) that you would
consider pursuing. Addthese occupationstothe table below.
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Occupation Title Why would you consider pursuing this occupation?

2. What are some potential challenges that these low-value occupations might present with regard to
gettinga job or achieving lifestyle goals?

3. How might you overcome some of these challenges?

4. Why would it be helpfulto know this information now before you start preparing for a career?

At the end of the lesson, take a momenttoreview and assess the learning objectives. Engage studentsina
brief discussion of the learning opportunities that were made available in the classroom.

In this lesson, students were provided the opportunity to...

e Review the major components of aninformed career decision.

e |dentify externalfactors that can play a role in employment success.

e Evaluate the usefulness of labor marketinformation in making career decisions.
e locate and apply labor market information to the selection of careers.

Afterproviding a brief overview, encourage students to...

e Continue theirreflection on externalfactors that can affectemployment success.
o Think about externalfactors most relevant to them and the types of occupations that fit their needs.
e Determine how they might use this information in selectinga career.

e Prepare forfuture lessons that will focus on using all factors to generate aninformed career decision.
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The Career Exploration Process

Explore Work Explore Work Determine
Interests Values Lifestyle Goals

Apply. Personal
Factors to
Career Choices

Generate
Informed Career
Decision(s)
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Lesson 7: Making Informed Career Decisions

By now, students have collected a great deal of information that can be applied to their career decisions. They
have explored personalfactors, including their work interests, values, and goals, as well as externalfactors,
focusing primarily on the labor market. To be successfulin selecting careers, they will need to develop
strategies forincorporating all of this information into the decision-making process. Because each piece of
information is relevantand critical, studentsshould be encouraged toreview all informationto determine the
significance of each elementintheir personalcareerchoice. This is an invaluable exercise that can help ensure
that students make informed decisions that meet as many of their personal needs as possible, as well as
capitalize on the opportunities available in their local regions.

This lesson contains....

e Information on how to access and use the My Dashboard feature.

e Areview of personaland externalfactors as part of informed career decisions.

e Methodsforhelping students organize and consolidate career information.

e Strategies forapplying multiple forms of career information to the decision-making process.
o Areview of nextsteps forstudents usinginsights gained from this lesson.

Before beginning, be sure to sign into the system. The My Dashboard feature should appear aftersigning in. It
can also be accessed by clicking on My Dashboard at the top of the screen.

I
7 New Mexico Department of Sample Student

../~ WORKFORCE SOLUTIONS Click on My Dashboard Unassigned

My Dashboard  Cafe, EXpIOTation  Education & Training  Gain Experience  The Job Search

ik
by

2 NS4ed® Pathway2Careers™ 2018 Trademark NS4ed, LLC Page |93



New Mexico
Department of

Exploring Careersw WORKFORCE

SOLUTIONS

The My Dashboard feature offers a place forstudents toreview the work they have done in the Career
Solutions system. There are many blocks (or widgets) on this page that summarize progressand display
helpfulinformation. For this exercise, itis recommended that students focus on the following blocks.

e StudentProgress

e Occupation Library
e Related Occupations
e Occupation Finder

In the Student Progress box, information pertaining to previous activities can be reviewed. Savedinformation
should be available in the Occupation Library, Career Exploration Worksheet, Work Interests and Work Values.

;:;;:#s MyDashboard  Carcer Bxploration  Education & Training  Gain Experience  The Job Search a- O

My Dashboard

= 0T e

Occupation Callege Scholarship
Finder Finder Finder

[}

Job
Finder

Student Progress 6] Occupation Library College Library

Accountants [R—— B
Career Exploration There are no saved institutions in your library

Software Developers, Systems Sof——

Actuaries Student Progress
Clinical Data Managers

Environmental Econemists

Q 5 Career Eeploration Seeps

© Coreer Exploration Worksheet

Career Exploration

K our ok Interests
Q 5 Career Exploration Steps
B v were veices

o Career Exploration Worksheet

Education & Training ﬂ Your Work Interests

1B Occupstion Library

@@@@7’
OJIOK

:== 5 Steps for Education 0% Mathematical Science Occupatior I E Your Work Values v 100
Megical and Clinical Laberatory T
E Pre-College Checklist 0 Market Research Analysts and Me
Assessars Iil Occuggtion Library @
T College Library 0 Appraisers, Real Estate
Budget Analysts Education & Training
(67 scnotarship Library 0 Finencal Araists
“fa™ 5 Steps for Education 0% b
E Pre-College Checklist 0
The Student Progress box
. g College Library o
provides access to saved
. . . L 0
information from previous (8 schotarsip Library
activities The Job Search
@éﬂob Search Steps 0%
"
E Résumé Builder 1]
Click on links to review
. . E Letter Builder 1]
information
!‘ Interview Practice 1]
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The Occupation Library block displays saved occupations. This block can be used to quickly access detailed
information about potential career choices. It also offers quick access to the Occupation Library tool.

Careertd | nypacnboard  CaresrBxpioration  Educstion&faining  Gain Bxperience  The Job Search

Solutigns

My Dashboard

Student Progress ] Occupation Library College Library

Q 5 Career Euploration Stess
© cerserxglaration Virkenze:
B vour work Interests

B vour wore vaiues

1B Occupstion Library

QOO -

Education & Training

am® 5 Steps for Education 0%
B FreColiege Checkiat 0
& College Library 0

(8] scnclarship Library 0

= e

Occupation College Scholarship
Finder Finder Finder

[}

Job
Finder

Accountants

Software Deveiopers Systems Sofuare
Actuaries

Clinical Dats Managers

Environmental Economists

Pharmacists

Q Find Occupations
W Occupation Library

Related Occupations
Wathergffical Science Occupations, All Gther
Wedff and Cliical Laboratory Technologists

et Research Analysts and Marketing Specialists

Appraisers, Real Estate

Budget Analysts
Finandial Analysts

There are no saved institutions in your library

Q Find Calleges
Scholarship Library

There are no saved scholarships in your library

Q Find Scholarships

Occupé.don Library

Accountants

I Software Developers, Systems Software I

Actuaries
Clinical Data Managers
Environmental Economists

Pharmacists

Q Find Occupations

I Ii' Occupation Library I

The Occupation Library box

lists saved occupations

Click on links to access
occupation information

Click on the link at the bottom

for quick access to the
Occupation Library
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The Related Occupations box displays a list of occupations that are related to those saved in the Occupations
Library. Detailed occupationinformation can be explored by clicking links within the box. There is also a link at
the bottom that provides quick access to the Related Occupations page (thatis part of the Occupation Library).

Coreert: | mypachboord | CarecrExploration  Education & Taining.  Gain Brperience. The Job Scarch

Solutifins
W5
My Dashboard
sV WEYwe
— - et
Occupation College Scholarship Job
Finder Finder Finder Finder
Student Progress <) Occupation Library College Library
Carelrpimio Accountants There are no saved institutions in your library

Software Develogers, Systems Softnare
Actuaries
Q 5 Career Exploration Steps
Cinical Data Managers
Environmenta] Economists

© coreer Euglaration Visrisheet Pramazits

B urviork Interesss

Q Find Cccupations Q Find Colleges

|i| Occupation Library
=== Scholarship Library

B vourvion sives

OOOO =

|i| Occupation Library

Related Occupations
“There are no saved scholarships in your library

2% 5 Steps for Education 0% Mathematical Sience Gecupations, All Cther

Medical and Cliical Laboratory Technologists
E Pre-College Chacklist 0 Market Resesrch Anaysts ana Marketng Specalists

Assessors
g College Library 0 Appraisers, Resl Estate

Budget Analyss
[0 scholrstip rry ° — Q Find Schalarships

The Related Occupations box

displays occupations that are Related Occupations
related to those saved in the
Occu pations Libra ry Mathematical Science Occupations, &ll Other

Prosthodontists

ICompensatiDn and Benefits Managers I

/ Logistics Engineers
Click on links to access Financial Specialists, All Other

occupation information Fraud Examiners, Investigators and Analysts

Comnuter Sustems Analvsts

quick access to the Related

Click the bottom link for / | "'_T_i Related Library

Occupations page
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The last area of the My Dashboard feature that can be most usefulto students at this stage of career
explorationis the Occupation Finder. A link to this tool is provided at the top of the page. Students can use
this tool when they are ready to explore additional careers and add new occupations to their library.

Career {3

My Dashboard

Career Exploration

Education & Training

Gain Experience  The Job Search

Solutifins
My Dashboard

al =
Occupation Collsge
Finder Finder

Sendlarship
Finder

[}

Job
Finder

Student Progress

Accountants

Software Developers, Systems Software

Occupation Library

College Library

There are no saved institutions in your library

Actuaries
Q) 5 Coreer Eeploration Steps
Clinical Data Managers
Environmental Economists

C Exploration Worksheet
[ YR —

B ok Interesss

Q Find Cccupations

|i| Occupation Library

Q Find Calleges
Scholarship Library

‘There are no saved scholarships in your library

B vourtion sives

1B Occusstion Library

Education & Training

OJOJOIO

Related Occupations

8% 5 Steps for Education 0% Mathematial Sierce Occupations, All Other
Medicaland Ciiical Laboratory Teehnalogists

B fre-College Checkint 0 Market Research Anaiysts and Marketing Speciaists
Assessors

T College Library 0 Appraisers, Res Estate
Budget Analysts

(8] senotarship Library 0 Finencal Araivsts

Q Find Schalarships

Click on Occupation Finder
to explore and add
occupations to the library

Learning Objectives
In this lesson, students will be given the opportunity to...

e Reviewthe componentsof aninformed careerdecision.

e Evaluate the personaland externalfactors that can affect theiremployment success.

e Consolidate and apply their personaland externalfactors to the selection of careers.

e List top career choices and compare these occupations to determine a primary career path.
e Determine nextstepsindevelopingacareer plan.
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Classroom Discussions and Presentations

Introduction

This is the point in the career exploration process where everything comes together. Students can gather what
they have discovered about their personaland externalfactors and begin applying this knowledge to the
selection of a career. This involves a few steps, with the first focusing on consolidating and organizing
information. From here, students willneed to evaluate this information and determine the best use of the
informationin supporting their career decisions. Once a method or approach has beenidentified, students
can use this as a lensin which to evaluate careers. The ultimate goal is to help focus their efforts and provide
direction to their career search so they can more easily identify career targets with the greatest potential for
employmentsuccess.

Talking Points
Below are some helpfulcomments to share with students.

e By now, you have gathered a lot of information related to personalfactors and externalfactors that
can play a role in achieving employment success.

e Each piece of informationis relevantand critical to making an informed careerdecision. So, it is
important to take time to review and evaluate everything.

e Bringing it all togetherto create one big picture can provide some clarity that will be neededto
determine how you will use this information to select a career.

e Organizing this information and determining a method for using this information can help simplify your
careersearch and focus your efforts on identifying careers with the greatest potential.

e Skipping this organizational step can resultin focusing on only one component oranother, like income
or work environment, which can neglect other critical pieces that can affectyourfuture success.

e ltis bestto take the time now to develop aglobal strategy that incorporates as much information as
possible to help ensure you make the best decision possible.

Discussion Questions

As aclass or in small groups, have students reflect on the following questions. Help students talk about and
work through their positive and negative feelings regarding career exploration.

e What has beenthe most helpfulthing that you have learned about yourself or the career exploration
processthat could have the greatestimpact on your career decision? Why?

e What information do you think will be the least usefulin making a career decision? Why?

e What might help you organize everything thatyou have learned and develop a more complete picture
of your personaland externalfactors?

e What strategies might you use to incorporate both personaland externalfactorsin careerdecisions?

e Do you believe that you will be able to find a careerthat accommodates most of your personal factors,
while also taking into account externalfactors?
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Exploring the System

Afterdiscussing what students have learned about the career exploration process and helping them work
through their positive and negative perspectives, they can be introduced to the My Dashboard feature in
CareerSolutions.

The “How to Use this Tool” section above provides a summary of usefulinformation to share with students.
It is recommended thatteachersandinstructors...

e Encourage studentsto sign into the site to ensure they can access and save data.

e Help studentslocate the My Dashboard feature.

e Review the basic features of this tool, including how to navigate the information blocks.
e Assiststudentsin identifyinginformation that is most usefulto explore on this page.

e Discuss how this tool can be used to explore information saved from previous activities.

Classroom Activity
Making Informed Career Decisions

This is the moment we have all been waiting for — decision time! Students can now bring everything together
and engage in the process of making informed careerdecisions. While seemingly simple, this can be a
relatively complex task. Afterall, students have amassed a collection of various types of information and
seeingthe relationship between these pieces can be challenging. Therefore, they willneed assistance in
evaluating what they have learned and using this information to develop effective careersearch strategies.
Activities that provide the opportunity for studentsto gatherand review their career factors, as well as guide
them through the use of these factors, can help them understand the value of the career exploration process.
The enhanced sense of direction and purpose thatemerges from this processis a valuable outcome that can
promote career choices with the greatest potentialforemployment success.

To locate the My Dashboard feature, review the “How to Use this Tool” section above.
It is recommended thatteachers and instructors...

e Celebrate the opportunity to use insights from previous activities in making informed career decisions.

e Discuss the importance of incorporating personal and external factors into career exploration.

e Reviewthe My Dashboard feature in Career Solutions.

o |dentify the purpose of this feature as a place where saved information can be easily accessed.

e Provide an opportunity forstudentsto explore this tool in the classroom or at home.

e Encourage students to complete the Making Informed Career Decisions sheet (see below).

e Assiststudentsin understanding the benefits and limitations of using focused career exploration
strategies in selecting potential careers.
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Exploring the Results

In completing this activity, students will have had the opportunity to develop: (1) a list of specific personal
factors, sorted from most important to least important, (2) a definition of high-value careers, along with insight
into the personalsignificance of the labor market as an externalfactor, and (3) a list of at least five top career
choices that take into account both their personaland externalfactors. The ability to complete these tasks is
no minor achievement. Students have progressed through along journey of self -discovery and exploration of
various factors that have led themto this point. Taking a momentto recognize this achievement with students
can provide validation of their efforts and recognize the career exploration skills they have acquired.

At the same time, students will need to be cautioned that the outcome of this activity does nothave to be
final. Rather, the list they have generatedis a suggestion of potential career choices. The career exploration
process can and should continue. Apprenticeship opportunities, volunteer experiences, and work-based
learning can be embraced as additional discovery opportunities. Furthermore, students should be encouraged
to experiment with different search strategies that could reveal other career opportunities. Ratherthan see
this activity as an endpoint, it can be perceived as a starting point to more enriched career exploration.

Overall, students have accomplished much and they stand at the edge of enormous potentialand opportunity.
Celebration and excitement are often part of the story. Empowering them with tools that will supporttheir
journey can help themrealize their potentialand achieve fulfillmentin their future careerchoice.

Making Informed Career Decisions

Instructions: Use the My Dashboard feature in Career Solutions to explore information that you have saved
from previous activities. Use this information to answerthe questions below.

1. Completethetable below. (Note: This table was completed in an earlier activity. It can be recreated
oryou can simply insertyour responses from the previous activity.)

Work Interests Assessment Work Values Assessment Why | Work
List yourtop twowork interestsand  List yourtop twowork values and Briefly describe yourfuture lifestyle
provide a brief definition of each. provide a brief definition of each. and list the annual income you will

need to supportyour lifestyle.
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2. Review each of these factors and sort them from most importantto least important — 1 being most
important and 5 being least important. For the Why | Work section, you can simply list, “My Lifestyle
Goals” and rate this anywhere form 1-5 in the list below. (Note: This table was completedin an earlier
activity. It can be recreated oryou can simply insert your responses from the previous activity.)

3. What are high-value careers? What types of labor market information can youlook at to help you
identify high-value careers?

4. Foryou, howimportant is it that yourfuture careeris a high-value career? Would you considera
careerwith low job availability or low wage? Why or why not?

Afteranswering question 1-4, you should now have an idea of your top personalfactors and a sense of how
important high-value careers are to you. There are many ways to use this information and noone way is
betterthananother. Below is one approach that you might find helpful.

Based on youranswerto question 4, determine whethera high-value careeris essentialand choose one of the
decision-making pathways below. Answerthe questions foryourchosen pathway.
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Questions for “High-Value Careeris Essential”

SOLUTIONS

Choosing this pathway means that your career choices will initially be screened to determine whetherthey are
high-value. Those thatdo not meetthe criteria for a high-value career will be eliminated from your search.
Careers can then be evaluated based on their fit with your personalfactors to make a career decision.

1. Examine the saved careersin your Occupation Library. Choose three careersthatare high-value
careers with severalannual openings and median wage above $35,000.

2. Usethe Compare Occupations tool in Career Solutionsto compare these occupations.

e Write the occupation titles in the top row of the table below.

e List yourpersonalfactors, in orderofimportance, in the first column.

e Review each occupation in Career Solutions and mark an X in the table for each factor match
that youfind. For this activity, it is bestto focus on the following categoriesin Career
Solutions— (1) Interests, (2) Values, and (3) Wage (wage is related to lifestyle goals).

e Addthe numberof X’'s for each occupation and write the total in the last row.

o The occupation(s) with the most X’s can be considered a better personalfit.

e Ifatieis found, the occupation with more X’s at the top of the list is a better personalfit.
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Personal Factor Occupation 1 Occupation 2 Occupation 3

Personal Factor Match Total

3. Which of the three occupations did you find to be the betterfit? Would you consider pursuing this
occupation? Whyor why not?

Questions for “High-Value Careeris Not Essential”

Choosing this pathway means that your career choices will initially be screened to determine whethertheyare
a good fit with your personalfactors. Those that do not align with your personalfactors will be eliminated
fromyour search. Careers can then be evaluated with regard to the labor marketto make a career decision.

1. Examinethe savedcareersin your Occupation Library. Choose three careersthat you believe have the
greatest potentialto match your personalinterests, values, and goals.

Use the Compare Occupationstool in Career Solutions to compare these occupations.

e Write the occupation titles in the top row of the table below.

e List yourpersonalfactors, in orderof importance, in the first column.

e Review each occupation in Career Solutions and mark an X in the table for each factor match
that you find. For this activity, it is bestto focus on the following categoriesin Career
Solutions— (1) Interests, (2) Values, and (3) Wage (wage is related to lifestyle goals).

e Addthe numberof X’s for each occupation and write the total in the last row.

e The occupation(s) with the mostX’s can be considered a better personal fit.

e |[fatieis found, the occupation with more X’s at the top of the list is a better personalfit.
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Personal Factor Occupation 1 Occupation 2 Occupation 3

Personal Factor Match Total

2. Examine annual openings and median wage for these occupations. Which of these, if any, meetthe
criteria fora high-value career?

3. Basedon yourreview of personalfit and labor market data, which of these occupations would you
consider pursuing? Why?

For All Decision-Making Pathways

1. Repeatthe stepsin yourchosen decision-making pathway a few more times and work on generatinga
list of three potential careers. Arrange this list with yourtop career choice listed first.

Occupation Title Why is this a good career choice for you?

2. Did you think this activity resulted in the best possible career choices for you? Why or why not?
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3. What additional factors might you want to consider before making a career decision?

At the end of the lesson, take a moment to review and assess the learning objectives. Engage studentsina
brief discussion of the learning opportunities that were made available in the classroom.

In this lesson, students were provided the opportunity to...

e Reviewthe componentsof aninformed careerdecision.

e Evaluate the personaland externalfactors that can affecttheiremploymentsuccess.

e Consolidate and apply their personaland external factors to the selection of careers.

e List top career choices and compare these occupations to determine a primary career path.

Afterproviding a brief overview, encourage students to...

e Continue theirreflection on personaland externalfactors that can affectemployment success.
e Think about factors mostrelevantto themand the types of occupations that fit their needs.

o Determine how they mightuse this informationin selectinga career.

e Prepare forfuture lessonsthat will focus on developing an effective careerplan.

Components of an Effective Career Plan

-—
-s- 4‘@@«
L—l—] »e*“f;‘;z;
3 <
b &
Education and Financial .
. Work Experience
Training Resources
Job Search Motivation and
Strategies Drive
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Lesson 8: Connecting Careers to Education

Afterstudents have identified potential career choices, the next stepis to develop an effective career plan that
outlines a pathto achieving theircareer goals. Aswith career exploration, there are several critical
componentstoa strong career plan, including education, financial resources, support services, work
experience, job search strategies, and methods for maintaining motivation and drive. Each of these
components play a specific role in supporting students as they progress along their career journey. To begin
the planning process, it can be helpfulto start with identifying appropriate education and training experiences.
Most high-value careers require at least some postsecondary education, meaning that, for many students,
education and training will be an essentialand necessary component of their career plan.

The intention of this lesson is to introduce the career planning process and help students connect their career
choices to education pathways. Studentsare encouraged to explore otherelements of effective career plans
(e.g., financial resources, support services, etc.) when they are ready to step beyond the career exploration
process and become fullyimmersed within the career planning process.

This lesson contains....

e Information on how to access and use the Education and Training section.

o Areview of the components of an effective career plan.

e Methodsforhelping students start the career planning process.

e Strategiesforsearching forand identifying appropriate education programs.
o Areview of nextsteps forstudents usinginsights gained from this lesson.

Before beginning, be sure to sign into the system. The Education and Training tab is located on the homepage
for Career Solutions. Simply click the Education and Training link at the top of the page.

- NewMeico Department o Click on Education and Training O

t WORKFORCE SOLUTIONS

The Job Search
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Once within the Education and Training section, a page similar to the one below will appear. Alist of links to
the right of the page provides access to severalhelpfultools. The Education Quick List is a good place to start.

Guest
New Mexico Department of ues

[ WORKFORCE SOLUTIONS

é;i:zas MyDashboard  Career Exploration | Edueation &Training | Gain Experience  The Job Search

Education & Training '.

Choosing what education you want and need is  decision you sheuld make based on your long-term plans and the careers and jobs you find interesting. Education is something you can pursue at any time o
in your ife. But the decision you make now can and will impact how you mave forward in your career. The type of education and where you get it is also very important, so make sure you focus on what you
need and set education goals for yourseff

Here are five steps to take when planning for your future education.

5 STEPS FOR EDUCATION & TRAINING

S

@)
. DECIDE ' TIPS
How to Make a Decision on Education Education Quick List
The first step in planning for your future education is deciding how much education youll need. This takes some time, research
and reflection. Tie what you need with what you want. Whether you're unsure about continuing with schoal or you're really locking Countdown to College Checkist

forward to college, make sure you take time and consider all your options before making 2 decision.
College Finder
Review the tips for deciding what education you need. Because your decisions should be tied to what you want to do, use the
Education Quick List to see what education you would need for the occupations you're interested in.
Click on Education | emeees |
Scholarship Finder
Scholarship Library

The Education Quick List displays all saved occupations within the Occupation Library and the required degree
for each occupation. This page can be usedto quickly compare requirements and geta generalsense of
education that may be needed for students’ top occupation choices.

Clicking on the column headings will sort the list alphabetically or from lowest-highest (orvice versa).

Education Quick List ﬁa

Education Quick List

Choose one of your saved ecupatians from the lst belaw to learn more about education requirements,

Show 10 ¥ entries Search:

Occupation ~ Degree Required

Accountants Bachelor's Degree 7= Education details
Actuaries Bachelor's Degree = Education details
Clinical Data Managers Bachelor's Degree = Education details

S——— Click on column oecrt e pp—
Tz headin gs tosortt he list TR T

Software Developers, Systems Software Bachelor's Degree = Education details

Showing 1106 of 6 entries

‘Add Occupations

Return to Education & Training

IIIIIIE
g
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An additional helpfultool is the Countdown to College Checklist. This page contains worksheetsthatguide
students through the tasks they need to complete as the move through grades nine through twelve.

Guest

New Mexico Department of
[ WORKFORCE SOLUTIONS

MyDashboard  Career Exploration | Education &Training | Gain Experience  The Job Search

Education & Training '.
Choosing what education you want and need is a decisian you should make based an your long-term plans and the careers and jobs you find interesting. Education is something you can pursue at any time
in your life. But the decision you make now can and will impact how you move forward in your career. The type of education and where you get it is also very important, so make sure you focus on what you

need and set education goals for yourseff.

Here are five steps to take when planning for your future education.

5 STePs FOR EDUCATION & TRAINING

’ TOOLS

Education Quick List

1 DECIDE

The first step in planning for yeur future education is deciding how much education you'll need. This takes some time, research,
and refiection. Tie what you need with what you want. Whether you're unsure about continuing with school or you're really locking
forward to college, make sure you take time and consider all your options before making 2 decision.

College Finder

Countdown to College Checklist

Review the tips for deciding what education you need. Because your decisions should be tied to what you want to do, use the
Education Quick List to see what education you would need for the occupations you're interested in.

Click on Countdown
to College Checklist

The first worksheetis for all years and should be reviewed by all students, regardless of year. The remaining
lists are for specific years. Clicking on any link will revealthe list for the selected year.

Sample Student

B T e Click on any link to access a list Unassigned

areer £ MyDashboard  Career Exploration  Education & Training  Gain Experience  The Job Search

Solutiins

Countdown to College Checklist
The worksheets linked below will aid you with detailed lists of all that you'll need to do to plan, prepare, and apply for college. They are there to help map out your path between your freshman and senior
years of high school.

Bt Each year, take challenging courses, meet with your school's counselor, and get involved with
extracurricular activities.

For Grade 9 In the 9th grade, begin exploring career interest and start listing your accomplishments.

In the 10th grade, you should consider taking the PSAT or other exams and begin thinking about
college costs, going to career fairs, and identifying which colleges offer the major(s) you're

For Grade 10

interested in.

For Grade 11 I the 11th grade, take the PSAT and then SAT, visit local colleges, and list the scholarships you want
to apply for.

- AN

For Grade 12 In the 12th grade, apply to college mplete your FAFSA, follow up on scholarships, and keep track
of deadlines.

Print All Click here to gather all of the worksheets into one easy-to-print document.

Return to Education & Tr:
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Each worksheet can be completed online and saved at any time. There is also the option to print each
worksheetsothatit can be completed outside of the system.

P o JEEACTY A A

X

High School Countdown to College Checklist
9th Grade

Check items as they
are completed

ck off your "every year" tasks.

re you taking challenging classes in core academic subjects and focusing on your grades?

ave you met with your school counselor to go over your schedule and learn about AP ¢

re you getting involved in school and communities activities?

lore careers and see how college fits with your career jg
se this website and other resources to Iy 2arning about your interests and developing lists of careers you're interested in. Take skills and

terests assessments.

a list o ccomplishments.

egin listing awards, honors, work, volunteering, and extracurricular activities that you can have handy when you start applying to schools and

pplying for financial aid. Save and pr|nt ||sts

[N'T FORGET ABOUT SUMMER: Plan your summer and use it wisely.

lork, volunteer, or take summer classes.
aking money may be your priority. If so, think about how your work can be geared towards your interests. Find som¥ing that demonstrates your
ilities.

you take classes. ask yourself how they help you academically or help you explore your interests?

ead throughout the summer.

i
o
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One of the more robust tools in the Education and Training sectionis the College Finder. This tool lists several
collegesin the state and provides the ability to explore education options using filters and sorting features.
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Education & Training "
Choosing what education you want and need is a decision you should make based en your long-term plans and the careers and jobs you find interesting. Education is something you can pursue at any time \
in your life. But the decision you make now can and will impact how you move forward in your career. The type of education and where you get it is also very important, so make sure you focus on what you

need and set education goals for yourself

Here are five steps to take when planning for your future education.

5 STEPs FOR EDUCATION & TRAINING
1 3 g4 =5
& ' =

,
. DECIDE QTIPS /‘ TOOLS

The first step in planning for your future education is deciding how much education you'll need. This takes some time, research,
and reflection. Tie what you need with what you want. Whether you're unsure about continuing with school or you're really looking Countdown to College Checklist
forward to college, make sure you teke time and consider ll your options before making 2 decision.

College Finder

Review the tips for deciding what education you need. Because your dedisions should be tied to what you want to do, use the
Education Quick List to see what education you would need for the occupations you're interested in

Program Finder

FAFSA Estimate [

Click on
College Finder Cotge vy

Scholarship Library

Scholarship Finder
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For eachinstitution listed, a summary is provided that displays the highest degree offered, aswellas whether
the institution is public or private, and the number of students enrolled. Additional helpfulinformation
includesthe numberof degree programs, the faculty-to-student ratio, locale, and tuition rate.

University of New Mexico-Main Campus Albuquerque, NM

| # \ D | |\ \Se B | @ |
2622 5596

http://www.unm.edu
Programs College
i
To explore programs offered and specific college details, click on the i-. piny
Programs or College link to the right of the summary. There is also the
optionto share or save the college in the College Library. D P.‘.
Share Save

Given that many students will have already identified potential occupations by this point, they will likely find
this tool most usefulto explore academicinstitutions that offer degrees and programs thatalign with their
careerchoice.

To do this, they will want to use the filters focused on programs and degrees.

College Finder
Explore educational institutions by making selections in the category filters below and browsing the resutts.

Results

Search by college name here. | SortBy: | Enrolled Students - 1=
|| s - s programs and degrees " BDODRDE
+ Oecupation Earily University of New Mexico-Main Campus Albuquergue, NI Programs College
# n = o
» Brooamssirs Group I oo [ i [0t [ 573 [ 1o [ ciy [ ssoor o x
hittp://www.unm.edu Share Remove
I SEEe] Central New Mexico Community College Albuguerque, NI Programs Coliege
CNM> | ¢\ 2 | & |\=zbw @ | o) = &
S e
» v annusl Tt \ fr e o x
http://www.cnm.edu Share Remove
» Institution Types ‘ New Mexico State University-Main Campus Las Cruces, NN Programs Cotlege
M | ¢\ o \wlxlbaia o) = o
*loctes \ BLALE [ eno [ pubic | 1aase [ 20 [ i [ suours | 55323 o x
hitp:/fwww.nmsu.edu/ Share Remove
> Residencies ‘ New Mexico State University-Dona Ana Las Cruces, NI Programs College
M | o\ 0 |=|= ool s @) = =
G O o s o [ o [ o [ ] o =
hitp://daccnmsu.edu/ Share S:
San Juan College Farmington, N\ Programs Coltege
51) | ¢\ 0 | w|\=zbw @ | o) = =
( s | 2z [ | cy [ o] o x
http://www.sanjuancollege.edu Share Remove
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Usingthese filters, students can select the academic program/major group associated with their career choice
and the degree levelthey need to achieve to prepare for their career.

~ Programs/Majors Group Select a program v Dearee Level Select a degree level
Select Program or Major - /
All -

Award of less than 1 academic year
Al Award of at least 1 but less than 2 acadfmic years
Agriculture, Agriculture Operations, and #elated Sciences ;

Associate's degree
Architecture and Related Services .
Area, Ethnic, Cultural, Gender, and Group Studies Award of at least 2 but less than 4 academic years

Basic Skills and Developmental/Remedial Education Bachelor's degree

Biological and Biomedical Sciences Postbaccalaureate cerfificate
Business, Management, Marketing, and Related Support Master's degres
Services

Post-master's certificate

Citizenship Activities - la
Doctor's degree

Communication, Journalism, and Related Programs -

) Postbaccalaureate or Post-master's certificate
Communications Technologies/Technicians and Support

Services First-professional certificate

Computer and Information Sciences and Support Services Doctor's degree - research/scholarship

Construction Trades Doctor's degree - professional practice

Education - Doctor’s degree - other v

The list that will emerge will consists of academic institutions that offer programs within the selected
program/major group. These institutions will also offer degrees within the selected degreetype.

Initially, the list will be sorted by the number of enrolled students. To sort by other categories, such as tuition
rates or number of programs offered, use the dropdown menuinthe upperright corner.

REJIS 17 of 36

Use the dropdown menu to sort/' Sorby  EorolledStudents v IF
by a specific data category B:: = =

Display 5 ¥ records per page

New Mexico State University-Dona Ana Las Cruces, NM Programs College

DRI = &
75 o 0w

hitp://dacc.nmsu.edu/ Share Save

Santa Fe Community Cellege Santa Fe, NM Programs College

OROaTrar = @
o =

https://www.sfcc.edu Share Save

Clovis Community College Clovis, NM Programs College

DT rar = T
o =

http://www.clovis.edu Share Save
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When students have found an institution that fits their needs, they can save the college in their College Library
by clicking Save.

BESIIS 17 of 36

CIICk Save tO Store |n the Sort By: | Enrolled Students - 17
College Library - 2 3 4] Net | Last

Display @5 ~ | records per page

New Mexico State University-Dona Ana Las Cruces, NM Programs College

DG TaE z, =
e
Share Save

http://daccnmsu.edu/
Santa Fe Community College Santa Fe, NM Programs College

DA = 3
o o | o4 [saun] i)

O =

Share Save

AD Public
https://www.sfcc.edu

Clovis Community College Clovis, NM Programs College

EAEAEAEAT R AT = ﬁ
o =
Share Save

http://www.clovis.edu

Another helpfultoolwithin the Education and Training sectionis the Program Finder. This tool is useful for
identifying programs that are associated with specific career fields. Students who wanta postsecondary
experience, buthave not made afinal career choice, can use this tool to explore postsecondary programs that
match their broad career interests.

Guest
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Career 4 . - o ) w . -
Solutigns ™yDashboard  Career Exploration | Education & Training | Gain Experience  The Job Search

Education & Training '.

Choosing what education you want and need is a decision you should make based on your long-term plans and the careers and jobs you find interesting. Education is something you can pursue at any time
in your life. But the decision you make now can and will impact how you move forwerd in your career, The type of education and where you get it s also very important, so make sure you focus on what you

need and set education goals for yourself.

Here are five steps to take when planning for your future education.

5 STePs FOR EDUCATION & TRAINING

ST - B N
Q
DECIDE w TIPS TOOLS
p—
The first step in planning for your future education is deciding how much education you'll need. This takes some time, research
and reflection. Tie what you need with what you want. Whether you're unsure about continuing with school or you're really looking Countdown to College Checkdist

forward to college, make sure you take time and consider all your options before making a decision.

Review the tips for deciding what education you need. Because your dedisions should be tied to what you want to do, use the
Education Quick List to see what education you would need for the occupations you're interested in.

)
Click on /

Program Finder
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To use this tool, students firstneed to select a career cluster and pathway thataligns with their work interests
(see Lesson 2).

Helpful Tip: Students may find it helpful to review information about career clusters and pathways in the New
Mexico Career Clusters Guide.

Program Finder m

College degree programs, by design, will equip you with a wide range of valuable employability skills. Hone in on a major via your interest in a particular field.

Career Cluster

Please select a Career Cluster from the list below Plea: Pa e Q Click here to search by program
Search
Agriculture, Food and Natural Resource Cluster Celect this Cluster
The production, processing, marketing, distribution, financing, and development of agricultural commodities and resources including food, fuel, fiber, wood products, natural resources, horticulture, l
and other plant and animal products/resources.

Click on the + to select a
(o S e, manasing iling snd s o s o cluster and pathway + J

Architecture and Construction Cluster

Once a clusterand pathway have been selected, alist of related programs will appear. Students can review
the list and selecta program based on their interests.

Program Finder m

College degree programs, by design, will equip you with a wide range of valuable employability skills. Hone in on @ majer via your interest in a particular field.

Soreer Custer = Corcer Fatay = _

E Business, Management and Administration / H \ Business Financial Management and Please select a Program from the list below
Cluster a Accounting Pathway

- Click on the + to select a
program

Computer and Information Sciences, General Select this Program

-+

Computer and Information Sciences, General. A general program that focuses on computing. computer science, and information science and systems as part of a broad and/or interdisciplinar)
program. Such programs are undifferentiated as to title and content and are not to be confused with specific programs in computer science, informatien science, or related support services.

Computer and Information Systems Security (NEW) Select this Program

Computer and Information Systems Security. (NEW) A program that prepares individuals to assess the security needs of computer and network systems, recommend safeguard solutions, and manage +
the implementation and maintenance of security devices, systems, and procedures. Includes instruction in computer architecture, programming, and systems analysis; networking:

telecommunicaticns; cryptography; security system design; applicable law and regulations; risk assessment and policy analysis; contingency planning; user access issues; investigation techniques; and
troubleshooting.
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For each program, there is an information page that displays potential salary and tuition costs, along with
associated career paths and education options. Some helpfulfeatures are identified below.

-9 Computer Science
—]
Computer Science. A general program that focuses on computers, computing problems and solutiens, and the design of computer systems and user interfaces from a scientific perspective. Includes instruction in the principles of computational science, and computing theory; computer hardware design; computer development and
pregramming; and applications to a variety of end-use situations.
Return on Investment +]i

Potential Tuition Costs
$1,296 © $6,133 amwaly

Across sl possible schools where this program s offered

P Potential Salary
2 $40,410 © $94,190+

Across all possible occupations in this program

Find Oceupations Find Colleges

Employment Qutlook \ /
|Aﬂ Projected Growth ) / g Graduates
[aa]

1,634 newjobs annualy 0 gredustes

Across all possiole cccupations in this program

From all schools that offer undergraduate degress in this program

From all employers currntly hiring in New Mexico

Career Paths:

_ and College Finder tools
< % Computer and Information Systems Managers 1/22 >

Business, M g t and A inistration Cluster

Pian, direct, or coordinate activities in such fields a5 electronic data processing, information systems, systems analysis, and computer programming

Find Occupations

Clinl + L
CIHCR OTT daiTOWS L0 SCroti /
+4 (i

through career and ~—
= Central New Mexico Community College . 1/3
< AL Albuguerque, N education paths >

Education Paths

Associate's degree - Computer Science, Associate of Science ‘

Find Colleges E—

The final feature that students will find useful at this early stage of the career planning processis the College
Library. This library functions much like the Occupation Library, providing a quick rundown of saved colleges
with a brief snapshot of what each institution offers.
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Education & Training '.'
Choosing what education you want and need is a decision you should make based on your long-term plans and the careers and jobs you find interesting. Education is something you can pursue at any time 03
in your life. But the decision you make now can and will impact how you move forward in your career. The type of education and where you get it is also very important, so make sure you focus on what you

need and set education goals for yourself.

Here are five steps to take when planning for your future education.

5 STEPS FOR EDUCATION & TRAINING
1 3 A /] e=mf
e i =

-
. DEecIDE QT"’S

The first step in planning for your future education is deciding how much education you'll need. This takes some time, research,
and reflection. Tie what you need with what you want. Whether you're unsure about continuing with school or you're really looking
forward to college, make sure you take time and consider all your options before making a decision.

Review the tips for deciding what education you need. Because your decisions should be tied to what you want to do, use the
Education Quick List to see what education you would need for the occupations you're interested in.

Click on
College Library

College Library

Scholarship Library
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The College Library page provides a place for students to review and compare potential college choices. The
summaries can help students quickly identify major distinguishing features between each education option.
To delve furtherinto each college, students can click onthe Programs or College links to the right.

My Libraries

Review and manage your favorites.

ity [ cogutieny | Sookabptiy_ obisemy Summaries provide the ability to
do quick comparisons

Search school by name e.g. University of New Mexico

Display 5 ~ | records per page

Central New Mexico Community College Albuguergue, NIV

\ oW AOEAEA

hitp:/ /www.com.edu Share Remove

Programs College

New Mexico State University-Main Campus Las Cruces, NM Programs College

EA = 5

M€ D> MW KE DM e >

e Click the Programs or College ..
[ links for additional information = .

The other tools presented in Education and Training section, including the FAFSA links and the scholarship
tools, focus on how to access financial resources. These tools will be most useful after students have made a
college selection. Itis recommendedthatstudents explore theseareasata later date when they are ready to
enterthe financial stage of the career planning process.

G t
New Mexico Department of ues

O WORKFORCE SOLUTIONS

My Dashboard  Career Exploration | Edueation &Training Gain Experience  The Job Search

Education & Training '.’
3

Choosing what education you want and need is a decision you should make based on your long-term plans and the careers and jobs you find interesting. Education is something you can pursue at any time
in your life. But the decision you make now can and will impact how you move forward in your career. The type of education and where you get it is also very important, so make sure you focus on what you
need and set education goals for yourself.

Here are five steps to take when planning for your future education,

5 STePs FOR EDUCATION & TRAINING

w2 RS

Q
1 DECIDE /TIPS ’ ToOoLS
How to Make a Decision on Education Education Quick List
The first step in planning for your future education is deciding how much education you'l need. This takes some time, research,
and reflection. Tie what you need with what you want. Whether you're unsure about continuing with school or you're really looking Countdown to College Checkdist
forward to college, make sure you take time and consider all your options before making a decision.
College Finder
Review the tips for deciding what education you need. Because your decisions should be tied to what you want to do, use the . .
Education Quick List to see what education you would need for the occupations you're interested in. F INancila tOO S Cahn pe Program Finder

FAFSA [
explored after ~_, o
potential colleges —

College Library

have been identified
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Learning Objectives
In this lesson, students willbe given the opportunity to...

e Discuss the components of an effective career plan.

e |dentify the benefits of exploring postsecondary education options.

e Examine the education requirementsfortheirselected career(s).

e Evaluate potential education institutions that align with their career goals.
e Determine nextstepsindevelopingacareer plan.

Classroom Discussions and Presentations

Introduction

The career selection process can be an exciting time for students. To help them continue this momentumand
build resources that create a bridge to their career, they will need assistance in developing an effective career
plan. This is where many students experience frustration that centers largely around unfamiliarity with career
preparation processes. Providinga streamlined approach to navigating careerresources can significantly
enhance students’ chances of achievingemployment success. Because the education componentis oftenthe
most complex and requires a fair amount of preliminary planning to meet deadlines, thisis a good place to
begin. In starting this step, students will first need to examine potential career choices and identify the
educationrequirements. Once identified, they can seek postsecondary institutions that will help them attain
the necessary degrees and certificates. Ultimately, their education choice will be a driving mechanism that
directs many of the remaining components of their career plan.

Talking Points
Below are some helpfulcommentsto share with students.

e Having identified some potential career choices, the next taskis to develop a career plan. (Helpful Tip:
Print and sharethe diagram below. Use this to introduce the components of an effective career plan.)

e (Careerplans are made up of various important components that can supportyour journey to
employmentsuccess. Gettingyoureducation and training in place can be an important first step.

e |t can be challengingto identify they type of education you need and where you will go.

e Because the processcan be complex, itis a good idea to start the education search early to ensure you
have ample time to make the best decision possible, as well as meet any admissions requirements.

o Developingbasic strategies to navigate the education search process can help you quickly identify the
tools and information that are most useful.

e Finding the right academic institution that meets your education needs, as wellas your personaland
financial goals, can be just as important as your career choice.

e Taking time now to research education choices can help ensure you achieve youreducation goals.
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Components of an Effective Career Plan

Education and
Training

Financial
Resources

Work Experience

Discussion Questions

Job Search
Strategies

Motivation and
Drive

As a class or in small groups, have students reflect on the following questions. Help students talk about and
work through their positive and negative feelings regarding career planning.

e Haveyou doneanycareer planning yet? That s, have you started to think about what needs to be
done to achieve your career goals?

e What do youthink will be most exciting part about preparing foryour new career?

e Whenyouthink about preparing your career, what do you think will be the most challenging task?

How might you deal with this challenge?

e How importantdo you think education and training will be in helping you attain your careergoals?
e What potentialroadblocks doyou see in getting the education and training you might need? Do you
think these roadblocks can be overcome? Why or why not?

e What do you hope to get out of youreducation and training experience?

e What type of academic institution do you hope to attend (community college, trade school, university,

etc.)? Why?

NS4ed® Pathway2Careers™ 2018 Trademark NS4ed, LLC
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Exploringthe System

Afterdiscussing the components of effective career plans and helping students work through their positive and
negative perspectives onthe careerplanning process, they can be introduced to the Education and Training
sectionin CareerSolutions.

The “How to Use this Tool” section above provides a summary of usefulinformation to share with students.
It is recommended thatteachers and instructors...

e Encourage studentsto sign into the site to ensure they can save data.

e Help studentslocate the Education and Training section.

e Review the basic features of this tool, including how to access checklists and locate colleges.
e Assiststudentsin identifyinginformation that is most usefulto explore in this section.

e Discuss how to use the information displayed to connect with colleges.

Classroom Activity
Connecting Careers to Education

In achievingtheir career goals, students will have to navigate a great deal of unfamiliar territory, most of which
centersaroundthe education and training requirements they need to attain to gain entry into theirdesired
occupation. Assuch, they will need a fair amount of assistance in exploring their career choices and the
education requirements associated with these choices. Fortunately, there are several online systems,
including Career Solutions, that identify requirements for occupations, as well as academic institutions that
offer programs that can help students meetthese requirements. Connecting students with these systems and
helping them navigate the tools within them, can help streamline the process and promote informed
education decisions. This can be incredibly valuable in removinga common roadblock that students encounter
in not knowing where to go next or even where to start looking.

To locate the Education and Training section, review the “How to Use this Tool” section above.
It is recommended thatteachersandinstructors...

e Discuss the importance of understanding education requirements and locating academic institutions.

o Reviewthe Education and Training section in Career Solutions.

e Identify the purpose of this section as a place to explore education options and resources.

e Provide an opportunity forstudents to explore this tool in the classroom or at home.

e Encourage studentsto complete the Connecting Careers to Education sheet (see below).

e Assiststudentsin understanding the benefits and limitations of using the strategies outlinedin the
worksheetto explore education requirements and academicinstitutions.

) 2 NS4ed® Pathway2Careers™ 2018 Trademark NS4ed, LLC Page | 119



New Mexico
Department of

Exploring Careersw WUEKFO@{NIONS

Exploring the Results

The purpose of this activity is to help students become familiar with the process of identifying education
requirements and locating academic institutions that can help them achieve these requirements. Upon
completion of the worksheet, they willhave had the opportunity to compare requirements for various
occupations and explore options for meeting these requirements. Ultimately, their efforts will culminate in
the selection of at least one potential school that offers programs and degrees related to their chosen
occupation. Students will have also reviewed college checklists and assessed their progressin completingthe
steps neededto prepare for postsecondary education.

The outcome of this activity is likely to be the generation of more questions thananswers. Asstudents begin
to connect with schools, they will naturally be interested in learning more. Atthis point, it can be helpfulto
advise students to visit school websites and make plans to visit schools in person. Anotherlikely outcome can
be anxiety as students begin to think through the necessary steps to gain admission to their desired school. It
will be important to remind students thatis bestto focus on one step at a time and tackle small pieces each
day/week. Also, sharingresources that can help supportthem through the process, such as counselorsand
coaches, can reassure students they are notalone and others are available to help.

Overall, the point of this activity is to help students get started in the career planning process by openingthe
door to theiracademic journey. This is a powerfulfirst step that can beginto bring their career goals into
focus. Movingfrom whattheyneedtohow to getit can be a significant leap that provides the critical
momentum needed to continue to the finish line — employment success!

Connecting Careers to Education

Instructions: Use the information and tools presented in the Education and Training section in Career
Solutions to answerthe questions below.

Identify the What and Where — What education do you need and where can you get it?

Before you begin exploring education options, it can be helpfulto geta sense of the type of education you will
need foryour chosen career path. Once you know what you will need, you can begin the process of locating
appropriate academic institutions. The questions below will help you work through these steps.

1. Visit your occupation library and review the education requirements foryourtop career three career
choices. Complete the table below. List the occupation titles in the top row. (Helpful Tip: Education
information is displayed within each occupation profile.)
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Occupation 3

2. Reviewthe table above. Which of the three careerchoices seems most appealing, now that you have
the education and training requirements listed? Why?

3. Choose one of the three occupations that you explored above. Use the College Finderin Career
Solutions to find three academicinstitutions you might like to attend that fit the education
requirements forthe occupation. Complete the table below. (Helpful Tip: Using the program and
degreefilters will help focus the list on institutions that meet minimum requirements.)
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Occupation Title: Degree:
Program: Certificate:
Academic Institution 1 Academic Institution 2 Academic Institution 3
Number of Students
Enrolled

Number of Degree
Programs

Location (city, suburb,
rural, etc.)

Tuition

4. Reviewthe table above. Which of these three academicinstitutions would you be most likely to
choose? Why?

5. What otherfactors might you wantto consider before making a final decision about a school?

Identify the How — How will you achieve youreducation goals?

Exploring education options and navigating the application and funding process can be somewhat challenging.
To help you keep focused and on track, there are checklists available in Career Solutions. Take time to review
these checklists and answerthe questions below.

1. Reviewthe checklist for All Years, as well as the checklist for your current year. How many of the
items on the All Years list have you completed? How manyfor your current yearlist?
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2. Did you encounteranyitems that you have questions about? Where might you go to getadditional
information or assistance?

3. What important deadlines are coming up? What might you need to focus on now to be sure you’re
ready for the next step or submission date?

4. Review the checklist for nextyear. What would you consider as the top three tasks that you needto
complete thatyear? Ifthereis nota list for the nextyear, look ahead and generate these items on
your own.

Broadening Your Scope — What other types education programs might you be interested in?

Identifying the type of education that you will need and where you will getit is one way of selectingan
academic institution. Another methodisto explore programs of study that fit your interests and determine
which institutions offer these programs. This approach often works best if you are struggling with an
occupation choice and would preferto study within a particular field before makinga careerchoice. The
questions below will walk you through this process.

1. Usethe New Mexico Career Cluster Guide toselecta careercluster and pathway the fits your work
interests. List yourselected clusterand pathway below. (Helpful Tip: Your work interests were
identified using the Work Interests Assessment in Career Solutions and should be saved in the system.)

2. Usethe Program Finderin Career Solutions to select your cluster and pathway. Once these have been
selected, choose aprogram thatyou think would be a good fit. List yourchosen program below.

3. What are some occupations associated with this program of study?

4. What academic institutions offer this program of study?

5. Doesthis approach to exploring education options and careers work betterforyou? Why or why not?
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At the end of the lesson, take a momentto review and assess the learning objectives. Engage studentsina
brief discussion of the learning opportunities that were made available in the classroom.

In this lesson, students were provided the opportunity to...

e Discuss the components of an effective careerplan.

o |dentify the benefits of exploring postsecondary education options.

e Examine the education requirementsfortheirselected career(s).

e Evaluate potential education institutions that align with their career goals.

Afterproviding a brief overview, encourage students to...

e Continue theirreflection on the career planning process.

e Connectwith potentialacademic institutions to get additional information.

e Explore resourcesthatcan help them navigate entry into postsecondary opportunities.
e Prepare forfuture planning activities that can help outline their career pathway.

Components of an Effective Career Plan

—

y
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3

Work Experience

Education and Financial
Training Resources

Job Search Motivation and
Strategies Drive
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Additional national and state-based resources supporting career exploration activities are provided on the next

three pages.

O*NET Online

O*NET Resource Center

4
MY NEXT MpVE My Next Move
=
=y
‘~ CareerOneStop
careeronestop

Occupational Outlook
Handbook

BLS

N
y

Bureau of Labor Statistics
Career Clusters

BLS

-~
r

y

National Career Clusters
Framework

ADVANCE >>CTE

onetonline.org

onetcenter.org

mynextmove.org

careeronestop.org

bls.gov/ooh

bls.gov/careeroutlook/2015/article/career-

clusters.htm

careertech.org/career-clusters
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New Mexico

Career Awareness Websites and Resources

Career Resources

Labor Market Tools

New Mexico
WORKFORCE
LS/D!.UTIDNS

The New Mexico Department of Workforce
Solutions strives to be a gateway to
employment. This site presents links to
multiple resources, including: career systems,
planning tools, education options, and more.

New Mexico Career Pathways displays regional
labor market information for school districts
organized around the National Career Clusters
Framework. The site includes interactive tools,
regional reports, podcasts, and more.

NEW MEXICO

Career Pathways

Career Solutions is an online career exploration
and planning website for youth and young
adults. The website provides access to
interactive tools that assist individuals in
exploring careers and planning their future.

The New Mexico Department of Workforce
Solutions site offers a Labor Market menu.
This menu presents links to data, statistics,
dashboards, resources, and publications
related to labor market information.

tiFaggE)

\LABOR MARKET INFORM

New Mexicod
Workforce Connection

AProud Partner of the American Job Center Network

New Mexico
Career Clusters|
Guide

The New Mexico Workforce Connection Online
System is New Mexico’s official online portal to
virtual job matching services, employment
resources, the Unemployment Insurance
System, labor market information, and more.

The New Mexico Career Clusters Guide is
designed to be a tool for planning and preparing
for a career. It provides a structure for selecting
careers based on linking personal attributes to
occupations and training requirements.

LASER is a comprehensive labor market
information system. Several search tools and
functions are available that allow current and
historic labor market data to be customized to
meet individual needs.

LASER

Plans and Pathways

The Next Step Plan is a personal, written plan
developed by each student at the end of
grades 8-11 and during grade 12. The purpose
of the plan is to target students’ postsecondary
interests and outline studies for high school.

s
NEW'¥ MEXICO

Public Education Department

NEXT STEP PLAN

NEW MEXICO
CAREER GUIDE

The New Mexico Career Guide is an all-in-one
job seeker resource. It includes sections on
career exploration, planning, experiences,
education, the job search, and school listings.
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Work-Based Learning Experiences

Work-Based Learning Experiences

7). New Mexico Department of
L WORKFORCE SOLUTIONS

INTERNSHIPS | STUDENTS WORK

New Mexico Ag Ed & FFA

The New Mexico Internships / Student Work
site connects individuals to practical work
experiences in their local community. Helpful
guides and information pages are available to
explain and direct the process.

The Career Technical Leadership Project (CTLP)
manages organizations that engage students in
career and technical education activities as an
integral part of the instruction program to meet
the needs of a well-trained workforce.

The New Mexico Agricultural Education & FFA
Association provides opportunities for
leadership, personal growth and career success
through agricultural education.

NEW MEXICO

[reoworoorsroonassoomon]

The Technology Student Association (TSA) is
a national student organization devoted
exclusively to the needs of students engaged
in science, technology, engineering and
mathematics (STEM).

Postsecondary Education

<@ NVIEAF

The purpose of this guide is to display
information related to New Mexico's higher
education institutions, including: institution
facts, contact information, admission
requirements, and location map.

The New Mexico Educational Assistance
Foundation provides resources for financial
planning to fund higher education. This site
presents several tools and information pages
related to funding higher education.

< Rigive

NEW MEXICO

Educators Rising cultivates highly skilled
educators by guiding young people on the path
to becoming accomplished teachers, beginning
in high school and extending through college
and into the profession.

=

SkillsUS\

SkillsUSA is a partnership of students, teachers
& industry working together to ensure America
has a skilled workforce. Its framework supports
personal, workplace, and technical skills
grounded in academics..

For additional information,

please visit:

PED

College and Career Readiness Bureau

webnew.ped.state.nm.us/bureaus/coll

ege-career- readiness

SOLUTIONS
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